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National Institute of Electronics Information Technology (NIELIT) is an Autonomous
Scientific Society under the administrative control of Ministry of Electronics Information
Technology (MeitY), Government of India and deemed to be university. The foremost
objective of NIELIT is to generate quality manpower and develop skilled professionals in
the area of Information, Electronics and Communications Technology (IECT) and allied
verticals, by providing world class education training and accreditation services. NIELIT
is engaged in both Formal Non-Formal Education in the area of IECT (i.e. IT; Electronics;
Communication Technologies; Cyber Security; Artificial Intelligence, Robotics, Big Data
Analytics, e-Governance; e-Learning related verticals) besides development of industry-
oriented quality education and training programmes in the state-of-the-art areas. NIELIT
is contributing towards building a Digital India, through its wide repertoire of courses,
ranging from Digital Literacy, Short Term Long-Term Skill Development Programmes in
non-formal sector, and Long-Term Formal courses in association with State Universities
etc. In nut shell, the courses offered by NIELIT are aimed at capacity building and
skill development on three scales viz. Primary, Secondary and Tertiary. NIELIT is an
Accrediting Body, which accredits institutes/organizations for conducting courses in IT
in the non-formal sector. NIELIT is also one of the National Examination Body which
conducts Academic, Competitive and recruitment examinations for its own courses and
various organisations/ stake-holders. NIELIT has endeavored to establish standards to
be the country’s premier institution for Examination and Certification.

As on date, NIELIT has fifty two (52) centers located at Agartala, Aizawl, Ajmer,
Alawalpur, Aurangabad, Bhubaneswar, Bikaner, Buxar, Calicut, Chandigarh, Chennai,
Chuchuyimlang, Churachandpur, Dimapur, Daman, Dehradun, Delhi, Dibrugarh, Gang-
tok, Gorakhpur, Guwahati, Haridwar, Hyderabad, Imphal, Itanagar, Jammu, Jorhat,
Kohima, Kolkata, Kokrajhar, Kurukshetra, Lakhanpur, Leh, Lucknow, Lunglei, Majuli,
Mandi, Muzaffarpur, Pasighat, Pali, Ranchi, Ropar, Senapati, Shillong, Shimla, Silchar,
Srinagar, Tezpur, Tura, Kargil and Tezu with its Headquarters at New Delhi and Uni-
versity located at Ropar. It is also well networked throughout India with the presence of
about 890+ accredited institutes and 6000+ facilitation Centre’s.

1 General Information

Granting accreditation to institutes for conduct of training, registration of the candi-
dates to NIELIT and fielding candidates for the examination of NIELIT O/A/B/C level
of courses is the process that ensures the quality delivery of the courses to the candidates
by the institutes. Such institutions however, would be required to be analysed periodi-
cally on certain parameters to ensure that the objectives are being met. This periodical
review is an assurance that the institute meets established quality standards. However,
the institutes that did not meet the criteria for renewal of permission will be withdrawn.
Apart from this, institute may have an option to exit from the system that is; they can
also apply for voluntary withdrawal, if they did not wish to continue as an accredited
institute of NIELIT for the conduct of its O/A/B/C level of courses. However, institutes
applying for voluntary withdrawal would be required to clear all the dues outstanding
against it. Under the Accreditation Scheme of NIELIT, computer — training institutes




in the non-formal sector, meeting well-defined criteria, are granted accreditation for spe-
cific levels of NIELIT courses under viz. DLC (Digital literacy Courses), NSQF Courses,
O(Foundation) Level, A (Advanced Diploma) Level, B Level (Equivalent to MCA) and
C Level (Equivalent to M. Tech). The institutes desirous of getting Provisional Accredi-
tation for any level of course under the NIELIT Scheme are required to apply online on
the URL accreditation.nielit.gov.in




1.1 Required Documents for Institute Accreditation Registra-
tion

Below is the list of required documents for both new and existing institutes to submit
during the accreditation registration process. Please ensure that all documents meet the
specified type and size requirements:

S. No. | Documents Type/Size
1 Authorized Signature Jpg/100 kb
2 Authorized ID Proof PDF/512 kb
3 Registration Certificate PDF/512 kb
4 Photos of building PDF/512 kb
5 Resolutions PDF/512 kb
6 Ownership deed with NOC/Lease | PDF /512 kb

/Rent Agreement

7 Franchisees/Licensee PDF/512 kb
8 Any other relevant PDF/512 kb
9 Legal status relevant PDF/512 kb
10 List of books with bills PDF/512 kb
11 Hardware bills PDF/512 kb
12 Software bills PDF/512 kb

13 Updated Hardware and Software | PDF /512 kb
bills (if applicable)

14 Institute Pan card PDF/512 kb
15 Affidavit PDF/512 kb
16 Undertakings PDF/512 kb
17 Cover letter PDF/512 kb
18 Terms & Conditions PDF/512 kb

19 Faculty documents PDF/512 kb




2 Registration

When you click on the following link: https://accreditation.nielit.gov.in/, the home-
screen will be displayed as shown below:
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Figure 1: Home screen




2.1

Home Screen Overview of the NIELIT Accreditation Portal

When you visit the homescreen of the NIELIT Accreditation Portal, you will see 6 main
options for registration and support:

a)

b)

d)

f)

New Institute: Sign Up/Register for the First Time:

Any institute which is approaching NIELIT for the first time for accreditation,
shall be considered as new institute. Click here to register for the first time on the
NIELIT portal if you are a new Institute. Simply fill out the required details to
create your account.

Old Institute: Sign Up/Register for the First Time:

If you are an existing institute from the old portal, shall be considered as an old/ex-
isting institute. OIld/Existing Institute that has not yet registered on this portal:
Simply fill in the required details to set up your account, verify your mobile num-
ber via OTP, and set your password through the link sent to your email. Once
registered, Institutes must log in to the accreditation portal using the credentials
created during the initial registration process.

Registered Institute:Login

An institute that has verified its Mobile Number (by OTP) and mail ID (by setting
password using the link sent on mail ID) shall be considered as registered insti-
tute. All registered institutes should login into the accreditation portal using the
credentials set by institute after basis registration.

NIELIT Centre: Click here to Register:

Any NIELIT Centre applying for accreditation for the first time should click on the
“NIELIT Centre: Click here to Register” menu to access the registration form.
Fill in the required details, submit the form, and follow the provided instructions
to complete your registration.

Frequently Asked Questions (FAQ):

Click here to access a comprehensive list of frequently asked questions (FAQs) and
their corresponding answers. This resource is designed to help you gain a clear
understanding of the entire accreditation process. It will also assist in resolving
any issues or challenges you may face while navigating through the registration and
accreditation procedures.

Helpdesk:

For any support, you can find the Helpdesk email and contact information here.
This will provide you with the necessary resources to seek assistance or address any
inquiries you may have during the accreditation process.
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Figure 2: Home screen overview

Registration Process

This section explains how both new and existing institutes can register on the
NIELIT Accreditation Portal in simple steps. It provides a clear guide on how
to sign up, verify details like mobile number and email, and create a password
for accessing the portal. The process ensures that all institutes, whether
registering for the first time or updating old records, can easily complete
their registration and start using the portal.

2.1.1 New Institute Registration

> Refer to Fig. 2 (a): If you are a new institute, click on the Sign Up/ Register
option. This will redirect you to the registration form. Fill in all the required details
accurately, ensuring that all mandatory fields (marked with *) are completed before
proceeding:-

New Institute Registra[ion

Institute Type® Institute Name®

—select-

Mobile Number® Confirm Mobile Number®
Email 1D {for registration and login purpose)” Confiem Email 1ID*

Security Question® Security Answer®

—5EleCt

Captcha

4+7 o

i

Figure 3: Institute Registration
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w Institute Type:
Select the type of institute you belong to from the available options, such as
Private, Government, Armed Force Welfare Center.

w Institute Name:
The institute detail should be at least 10 characters long. If you enter fewer
than 10 characters, an error message will be displayed.

w Mobile Number & Confirm Mobile Number:
Enter the mobile number in the given field, and confirm it by re-entering the
same mobile number in the confirmation field.

= Email-ID & Confirm Email-ID:
Enter the Email-1D in the given field, and confirm it by re-entering the same
Email-ID in the confirmation field.

w Security Question:
After selecting the Security Question from the dropdown menu, write down
your answer in the provided field.

w Captcha:
Enter the solution of the captcha in the given field to verify that you are not
a robot. Make sure to type the characters exactly as they appear.

> After filling in all the details, click on the Register button. Once you click the
Register button, a popup message “Institute Creation” will be displayed, confirming
that the registration process has been initiated.

User creation successfully completed.
Please verify your Email 1D and Mcobile
Number.

Figure 4: Institute Creation

> After successfully creating your account, verify mobile number. The OTP has been
sent to the registered mobile number you provided during registration. Enter the
OTP in the provided field and click ‘Submit’. If you do not receive the OTP, click
‘Resend OTP’ to request a new one.




1. Mobile OTP

1.1, OTP has been sent on registered mobile number, Please enter the same,

Figure 5: Mobile OTP

> After clicking ‘Submit,” you will be redirected to a page where you will be prompted
to set your password.

S o

A link has been sent to your registered Email-ID.

Please click on that link to verify your Email ID and set your password within 24 hours
otherwise you have to register with us again.

Click here to Resend Activation Link

Figure 6: Password Link

> The activation link has been sent to your registered email ID. Click on the “Activate

Account’ button or the provided link to set your password. Once you set your
password, your account will be activated.

We have received your profile details as follows
NAME TESTING 42
Institute Mobile Numbe

If the above mentioned profile details are correct, use the following link for activation of your profile
| ACTIVATE ACCOUNT
OR

Copy paste the following link into the address bar of your browser

htips /M/uataccr nielit in/Form/Message/bbd794518c3a66612cdded44abe997d3104a58aba28a918312€16b3049e44ced4q

Figure 6.1: Activation Link

> The password must include at least one uppercase letter, one lowercase letter, one

special character, and one numeric digit, and it must be a minimum of 8 characters
long. After entering your password, click ‘Submit’ to create it.

12




Figure 7: Set Password

2.1.2 Login

> If you are already registered on the NIELIT Accreditation Portal, go to the home-
screen and click on the “Already Registered: Click Here to Login” button, as shown
in Fig — 2 (c). This will take you to the login page, where you need to enter your
registered email ID and password. After entering your credentials, click on the
“Login” button to access your account.

Aaccreditation Loginm

Email 1D~
Passwvoord™

Captcha

s - &

y

Pdawy InStitute Begistration

Foract Passwword

Figure 8: Login screen

On the Login page, the following options are mentioned:

> New Institute:
If you are not registered yet, click on the “New Institute” option on the home-
screen to start the registration process. This will redirect you to the registration
form, where you must enter all required details. After submitting the form, com-
plete the verification process, which includes mobile OTP verification and email
activation, to activate your account and set a secure password.

1o




> Forgot Password:
If you have forgotten your password, click on the “Forgot Password” link available
on the login page. Enter your registered email 1D in the provided field and click on
the “Set Password” button. You will receive a link to reset your password; follow
the steps to create a new secure password and regain access to your account.

Home About Us HelpDesk ContactUs Officer

Forgot Password

Figure 9: Reset the password

> After clicking the password reset link in your email, you will be directed to a screen
where you can create a new password. Enter your new password, ensuring it meets
the security requirements (e.g., a mix of uppercase, lowercase, numbers, and special
characters), and confirm it by re-entering the same password in the confirmation
field. Once completed, click the “Submit” button to save your new password and
proceed to log in to your account.

Password”

Confirm Password™

Figure 10: Create new

14




2.1.3 Registration Information Form

> After logging in, the following screen will be displayed. It consists of three main
sections:

= Registration Information:
This is the first section you must complete. It contains the form for filling out
all details about the institute, including institute details, head of the institute
details, infrastructure and facilities, software and hardware details, faculty
details, and document uploads. Completing this section is mandatory before
proceeding further.

w Activity:
This section displays the Basic Detail Form, Dos and Don’ts, and the Regis-
tration Review Form. The Basic Detail Form collects essential information
about the institute, while the Dos and Don’ts provide guidelines to ensure the
correct completion of the registration process. The Registration Review Form
allows you to review all the entered details before final submission.

= Profile Management:
This section allows you to change your password. You will be prompted to
enter your current password, followed by the new password you wish to set.
Make sure to choose a strong and secure password that meets the given spec-
ified requirements.

5




TESTING 42
® Onee

Ragistration Information

ACTIVITY

Protie Management

Head of The Institution Details
Nome of Head of the instation® Father Name* Designation®

Address{5-100 characters] Pin Code*

STO Code

Figure 11: Basic information Consent Area

> When you click on Registration Information, you will be prompted to fill in all the
required details. This includes:
a) Institute Name: Enter the official name of your institute.
b) Country: Pre-filled with “INDIA”
c) Pin Code: Enter your area’s pin code.
d) State: Select your state from the dropdown.
e) District: Select your district from the dropdown.
f) Locality/PO: Select locality or post office from the dropdown.
g) Address: Provide the complete address in both Address fields.
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h) Year of Establishment: Choose the establishment year from the dropdown.
i) Start Date of Computer Education: Enter the date in the format dd/m-
m/yyyy.
j) Working Hours (24-hour format):
- From: Enter start time (e.g., 09:00 for 9 AM)
- To: Enter end time (e.g., 17:00 for 5 PM)
k) Working Days: Specify working days (e.g., Monday-Friday).
I) Latitude and Longitude:
- Use Google Maps to find these coordinates.

- Right-click on your institute’s location in Google Maps and copy the lati-
tude and longitude in the format 00.000000

Institute Name Country Pin Code®

Figure 12: Institute Details

> After completing the Institute Details section, proceed to fill in the Institute Contact
Details and Premise Type sections.

a) STD Code: Enter the area STD code.

b) Landline No.: Provide the landline number.

c) Mobile No.: Enter the official contact mobile number.
d) Email ID:Add the primary email ID.

e) Alternate Email: Provide a backup email address.

f) Website: Enter the official website URL (if any).

g) Institute Premises Type: Select the premises type (e.g., Owned, Rented).If
you select Long-term Lease, it is necessary to fill in the Lease Validity Date.

L/




Institute Contact Details and Premise Type

STD Code Landline Mo. Mobile No™
Email 1D Alternate Email ‘Website

Alternate Mobile Ne. Institute Premises Type

--select--

Figure 13: Institute contact details and premise Type

Institute Contact Detads and Premise Type

Figure 14: Select Institute premise type (Long Term Lease)

> After completing the Institute contact details and premise type section, proceed to
fill Head of the Institution details.

a) Name of Head: Enter the full name of the institution head.

b) Designation: Provide the designation (e.g., Principal, Director).
c) Qualification:Select the highest qualification from the dropdown.
d) Experience (in years):Enter the total experience in years.

e) Address:Provide the residential address (5-100 characters).

f) Pin Code: Enter the 6-digit residential pin code.

g) State & District:Select the respective state and district.

h) Locality/PO:Choose the locality or post office.

i) STD Code:Enter the residential STD code.

j) Mobile No.:Provide the contact mobile number.

k) Landline No.:Add a landline number (if applicable).

1) Email ID:Enter the email address.
m) ID Proof:Choose an ID proof type from the dropdown (e.g., Aadhar, PAN).
n) ID Proof No.:Enter the ID proof number.

N3]




Head of The Institution Details

Name Of Head of the Insititution Designation®

Figure 15: Head of the institution details screen

> After completing all the details, proceed to the “Authorized Signatory Details” section.

% If the Authorized Signatory is the same as the Head of the Institution, select “Yes”.
If the Authorized Signatory is different, select “No”

% When you choose “No”, you will need to fill in all the required details in the fields
provided below:

a) Authorized Signatory Name:Enter the full name of the authorized signa-
tory.

b) Father’s Name:Fill in the father’s name of the authorized signatory.

c) Designation:Provide the designation of the authorized signatory (e.g., Man-
ager, Director).

d) Qualification:Select the highest qualification of the signatory from the drop-
down.

e) Experience (in years):Enter the total years of professional experience.

f) Address:Fill in the complete address (5-100 characters). Ensure it matches
the official address for correspondence.

g) Pin Code:Enter the 6-digit postal code.

h) State:Choose the relevant state from the dropdown menu.

i) District:Select the corresponding district from the dropdown.

j) Locality/PO:Choose the locality or post office from the options.
k) STD Code:Provide the standard telephone code of the area.

) Landline No.:Enter the landline number (if applicable).
m) Mobile No.:Provide a valid mobile number.

n) Email ID:Add the email address for official communication.

0) ID Proof:Select the type of ID proof from the dropdown (e.g., Aadhar, PAN,
Passport).




p) ID Proof No.:Enter the corresponding ID proof number.

gq) Upload Documents:Once all the required fields are filled in, proceed to the
Upload Documents.

Authorized Signatory Details

Authorized Signatory Name Father Name Designation
Cualification Expenende (In years) Address [5-100 characters]
select
Address[5-100 characters] Fin Code State
rele

Dustrict Locality/ PO STD Code

--select-- —select--
Landline Mo Mioksle Mo, Emal ID
12 Proof 1D Proof No.

e
Upload Docunment
—

Figure 16: Authorized signatory details screen

> When you click the Upload Document button, the corresponding upload section
will appear below on the same page:

Upload Documants(All documents must be attested by Authorized Signatory)

“Document Name/ Description *Upload File “Allowed Document
Type / Size
Authonized Signatory Signature Choose File | No file chosen JPG/IPEG Format/100 kb
Authorized 1D Proof Choose File | No file chosen POF Formaty/312 kb

Total Rows Count: 2

Figure 16.1: Upload document screen

> After uploading the required documents, click the Save and Next button to proceed
to the next step.
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INFRASTRUCTURAL AND ACADEMIC FACILITIES

Infrastructure Minimum Requirement Enter the availability at the institute Remarks

Premises (Owned/ Lease period in months) 1

Carpet Area (in Sg.Mts) 30

No. of Classroom 1

Seating Capacity of all the room(s) 25

No. of Computer Labs 1

Reception Area (in Sq.Mts) 4
No. of Washrooms(Boys/ Girls) 2
Total Rows Count: 7
[ |

Figure 17: Infrastructural and academic facilities

2.1.4 Infrastructure Details

> Fill in all the necessary details regarding infrastructure and academic facilities be-
low. The information should exceed the minimum requirements.

> After fill all the details, click on the “Save and Next” button.

2.1.5 Legal Status

> Select the legal status of the institute from the options provided.

Legal Details

Legal Status®

--select-- Y GET DETAILS

Figure 18: Legal status

> After selecting the legal status, click the “Get Details” button to proceed.

- Name as per registration certificate issued by Govt. of India: Enter
the Name of the Institute as in Registration Certificate in the space provided.

- Registration No.: Enter the registration number exactly as mentioned in
the registration certificate.

21




- Date of Registration: Provide the date of registration in the specified for-
mat.

- Registration Valid Upto: Fill the date until which the registration or cer-
tification remains valid.

- No. of Members/Directors/Proprietor: Enter the no. of members and
then click on “Enter Member Details”.

LEGAL STATUS

Mame as per registration certificate issued by Govt. of India* Registration No.’

Date Of Registration™ Registration Valid Upto

Mo. of Members/Directors/Proprietor

Enter Members details

Figure 18.1: Legal Details

> When you click Enter Members details button, the corresponding details of the
member section will appear below on the same page:

For example, if you enter 5 members, you must fill in the details for all
5 members.

> The Institute must provide the name and designation of each member.

No. of Members/Directors/Proprietor

Details of Members/Directors/Proprietor
Name Designation

--select L

Figure 18.2: Details of member/directors/proprietor
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> Affiliations: If the institute is affiliated with any organization, please select “YES”
and fill in the required details. If not, select “NO.”

The fields for entering the name of the organization, registration number, and
validity period for affiliations are highlighted in the image below.

Affiliation with other universities

Yes

Affiliation with other universities

Name of the Organisation Registration No. Valid Upto Action l

Figure 18.3: Affiliation

> Franchisee/ Licensee: If the institute is a franchisee/licensee of another orga-

nization, select “YES” and fill in all the required details. If not, select the “NO”
option.
When you select “YES,” please fill in all the required details:

- Name of Franchisor/Licensor

- Address of Franchisor/Licensor

- Agreement Upto (the expiration date of the agreement)

- Duration of Franchise/License (in months)

- Support Provided by Franchisor/Licensor: The support being provided
by Franchisor/Licensor is to be indicated by clicking on the given options.
In case any other support is provided that is not listed here, click on others.

Franchisee/Licensee

Yes

Franchisee/Licensee

Name of Franchisor/Licensor Address of Franchisor/Licensor Agreement Upto

Duration of
Franchise/License(in month)

Support provided by Franchisor/Licensor

Figure 18.4: Franchisee/ Licensee
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Once all the details are filled in, you can proceed to upload the documents. Please
ensure that all documents are attested by the authorized signatory.

> Upload Documents: Click on “Choose File” & upload the required documents.

Upload Documents(All documents must be attested by Authorized Signatory)

*Document Name/ Description *Upload File *Allowed Document
Type / Size
Registered affiliation letter/formattion certificate Choose File | No file chosen PDF Format/512 kb
Legal documents related to affiliation/formation of the institute/school/college Choose File | No file chosen PDF Format/512 kb

by Gowt. of State/Centre Govt.

Any other Relevant Document Choose File | No file chose PDF Format/512 kb

List of Board of Members/ Rules and reregulation and by laws of the concerned Choose File | No fi PDF Format/512 kb

Authority letter from the management indicating the details of the authorized Choose File | No file chose
person with the authority/powers given to him/her.

PDF Format/512 kb

Ownership Deed with NOC/Lease/Rent Agreement Choose File | No file chosen PDF Format/512 kb

Total Rows Count: 6

(o [ e v
B

Figure 18.5: Upload documents

After uploading, click on the “Save and Next” button to proceed.

2.1.6 Hardware Details

> The page will open showing the hardware details below. If you wish to fill in the
details, select “YES” and provide the following information:

Available (hardware availability status)
Quantity (number of units available)
Configuration (technical specifications)

Manufacturer/Model (brand and model of the hardware)

Date of Purchase/Date of Installation

Hardware b Quantity Configurati Manufa /Model Date of Purchase /(Date
Requirements of installation, where
purchase is not
applicable)
Audio/ Visual Aids 1 No v
(OverHead Projectors,
LCDs, etc)
internet Connectivity No v
Internet of Things devices NodeMCU or equivalent open No v
hardware, WiFi Access points,
Raspberry Pi with 8GB RAM, SD

Figure 19: Hardware details

24




> |f there are more hardware, click on “Add row” & enter the details.

Add more hardware

*Hardware *Quantity *Configuration *Manufacturer/Model *Date of Purchase/ Date of Action
installation,where purchase is
not applicable
select-- =3

Figure 19.1: add more Hardware

> Further, enter the number of servers and computers available.

Servers and Computers

Enter No. of Servers Enter No. of available PCs at
the Institute

Figure 19.2: Servers and Computers

> After filling in all the details, click on the “Save and Next” button to proceed.

> Based on the number of PCs mentioned, the corresponding number of rows will be
generated, as shown in the Figure:?

> Once the rows are generated, enter the details of the servers and PCs.

*Configuration Manufacturer/Model Date of Purchase

Total Rows Count: 1

Details of PC

Configuration Manufacturer/Model Date of purchase PC with same | Action
configuration

Figure 19.3: servers and computers details
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> Enter all the details and then, click on the “Save and Next” button.

2.1.7 Software details

> In this section, the process is the same as for hardware. If you wish to fill in
the details, select “YES”; otherwise, select “NO.” If you select “YES,” fill in the
following details:

- Available: (software availability status)
Type of Software: (Open / Licensed)
Name of Software and Version: (specific software name and version)

Supplier: (name of the software supplier)

Date of Purchase/Date of Installation: (if purchase is not applicable,
provide the installation date)

Institute Licenses/Copies Available/Installed on Computer: (num-
ber of licenses or copies available, or the number of computers on which the
software is installed)

Software

Document Name/
Description

Available Type of Software MName of Software

and version

Supplier

Date of Purchase
/(Date of
installation, where
purchase is not
applicable)

User Licenses/Copies
available/Installed on
Computer

Antivirus

Standard Antivirus package

Browser

Any Standard web browser

Office

MS Office/Open
Office/Libre Office 6.0

Figure 20: Software details

FaVal

[AY)




> After this, if there are more software, click on “Add row” & enter the details.

Add more software

*Software *Type of *Name of Software Supplier Date of Purchase /(Date *User Action
Software of installation, where Licenses/Copies
purchase is not available/Installed
applicable) on Computer
=

Figure 20.1: add more Software

> After completing the details, click on the “Save and Next” button to proceed.

2.1.8 Library
> Fill in all the details regarding the library as follows:

- Minimum Requirement: The standard requirement is already provided.

- Available: According to the minimum requirement, you can choose Yes/No
option.

- Available Quantity: Provide the available quantity.

Library Criteria Minimum Requirement Available Available quantity
Computer Magazines Magazines of standard quality —-selech- ,,
Journals Journals of National/International Repute —ealagt v
Record Maintenance Registers for issue of books to be maintained. alact= "

Total Rows Count: 3
——

Figure 21: Library

> After filling in the details, proceed to upload the required documents.
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*Document Name/ Description

Upload Documents(All documents must be attested by Authorized Signatory)

*Upload File

“Allowed Document
Type / Size

List of books with bill in PDF form (Duly signed by Authority on Letterhead)

Choose File | Mo file chosen

PDF Format/512 kb

Hardware Bills

Choose File | Mo file chosen

PDF Format/512 kb

Software Bills

thoose File | No file chosen

PDF Format/512 kb

Total Rows Count: 3

Figure 21.1: Upload document

> Further, click on the “Save and Next” button to proceed.

2.1.9 Faculty

> In this section, enter the number of faculty members available at the institute.

> After that Click on ‘Save and next’.

Faculty

No. Of Faculty

Working in the Institution

Total No of Faculties

Not less than 3 months

Total Rows Count: 1

Figure 22: Faculty

> After completing the previous process, on the same page, you need to enter the
faculty details for the number of faculty members displayed in the previous step.
Select the Type of Faculty and fill the all details of that particular faculty.

> You can fill in the following faculty basic details:
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Mobile No:Enter the faculty member’s contact number.
ID Proof:Select the type of ID proof (e.g., Aadhar card, PAN etc.).
ID Proof No:Enter the unique 1D proof number.

Faculty Type:Select the type of faculty (e.g., Full Time, part-time etc.).
Name of Faculty:Enter the full name of the faculty member.

Upload ID Proof:Upload a scanned copy or image of the ID proof.




- Faculty Photograph:Upload a recent photograph of the faculty member.

- Upload Latest Salary Slip of Last 3 Months:Upload salary slips from
the last 3 months.

Faculty Basic Details

Faculty Type* Name of faculty* Mobile No*
--select--
ID Proof* ID Proof No.* Upload ID Proof (PDF upto 512KE) =
--select-- = roof N [choose File ;.\Jc file chosen
Faculty Photograph(JPG upto 200KE only) * Upload latest salary slip of last 3 months =
[ Choose File | No file chosen [ Choose File | No file chosen

Figure 22.1: Faculty basic details

> Fill the details of the Highest Education Qualification, Highest Computer Qualifi-
cation, and Details of Experience as outlined in Figures 21.2 and 21.3.

Highest Education Qualification
*Level Of Educational Year of Passing *Qualification with Name of Board/University *Upload Certificate(PDF upto
Qualification Stream 200kb)
select ~ select- v ficatior Choose File | No ..sen

Total Rows Count: 1

Highest Computer Qualification

*Level Of Computer *Year of *Computer Qualification *Name of Board/University *Upload Certificate
Qualification Passing
--select-- b -select- v [ Choose File | No ..sen
Siiiii—

Figure 22.2: Qualification details

Details Of Experience

*Name of the *Date From *Date To *Post Held “Nature of duties *Experience Action
Organisation Certficate(Teaching/Faculty)
Whether
currently
working
with
your
institute
| Choose File | n..n
ook

Figure 22.3: Experience details

> After completing all faculty details, click on the “Save and Next” button.
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> The faculty details should be filled in the same manner as shown (refer to Fig - 21).
For example, if you enter details for 2 faculty members, you must fill in the details
for both faculty members. After completing the details for one faculty, you will be
prompted to enter the details for the next faculty member.

> After filling in the details for the other faculty members, click the ”Save and Next”
button to proceed.

Note: All faculty members’ names will be displayed in the group above, and you
can view their details by clicking on a faculty member’s name.

Faculty

Faculty Type MNo. Of Faculty

Total Mo of Faculties 1

Faculty Details
Faculty Type Faculty Name Education Experience
Competent Faculty RAM asdasdsa sadasdfsa sadasdsa

Faculty Basic Details

Faculty Type* Name of faculty* Mobile No*

Competent Faculty

Figure 22.4: Faculty details

2.1.10 Financial & Placement Status

> In this section, Yearly Business in Computer Training, Other activities for the last
three financial years will be entered along with student placement figures for each
year. Fill in the following details:
a) Year: Specify the year for which the financial data is being entered.

b) Yearly Business in Computer Training (In Lakhs):Enter the total an-
nual revenue generated from computer training programs, in lakhs.

c) Yearly Business in Other Activities (In Lakhs): Enter the total annual
revenue generated from other activities, in lakhs.

d) Tax Exempted: Indicate whether the institute is tax-exempt. Select “Yes”
or “No.”

e) Remarks: Provide any additional information or remarks related to the fi-
nancials or placement details.

f) No. of Students Placed: Enter the number of students placed in jobs
through the institute’s placement services.
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Financial And Placement Details Of The Institute

Year Yearly Business in Computer Yearly Business Other Activites | Tax Exempted Remarks MNo. Of Action
Training (In Lakhs) (In Lalkhs) Students
Placed
--select-- v k 1 —-select v

B e

Figure 23: Financial and placement details
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2.1.11

Declaration

> Carefully read all the declarations, and then tick the box that says, “I have read
and agree to the terms and conditions stated above.”

S.NO.

1 Provisionsl perrission to conduct MIEUIT OF AF BY O/ DULC/NSOF level course will be granted at the first imtance subject 1o meeting the prevading nooms.

z Perrmesgacn o gioen to the inshitute to conduct the courte for 3 parboulas traineng address. For ary change of addess whether permangrily oe temporanly approval Trom FIELIT is 2
st

3 Accreditation application performa shall be fully and accurately filled up and submitted with NIELIT. MIELIT reserves the right at its discretion to accept of reject any application
without having to provide pustiication for scceptance or rejection.

4 A lgtter of provisional accreditation will be issued to the institute 1o senve the documentary proct of the same.

s IRStitutes must comply with all local, State. and Natonal lws Snd regulations that Apply to thin iNStitute and shall ROt SNOBoE in By DuTiness PRSCoE OF SCTivty that could
dizcredit or damage the image or reputation of MIELIT directly or indinectly.

& Thid ihall be the redponibility of the inititute 1o S8t the |16t informticn from NIELIT

T Pio Institute shall submit false or misleading information to the FIELIT and to the candsdates.

8 Mo iratitute shall 4o snything detrimental 1o the reputation and image of the MIELIT, its courses, its 1090, Snc/or its name.

o MIELIT hall have no liability to amy institute in respect of any cost, damage. claims, demands. rOSECULIoNs, fines. Penaltes. and/or expense suffered by any institute directly or
indirectly a3 5 result of an s<t. i e or of ary of the candidste(s). institute, snd/for organization.

0 institutes must comply with all the NIEUT rules of conduct, policies. and other rules and regulations and amendments or additions together with any procedures.,
recommendations, guidelines, o instructions which may be issued from time to time by MIELIT and which shall be the responsibility of the institute only.

1 whenewer there is any violation of the NIEUT rules under any rules and regulations and / or any procedures or dinections issued by NIELIT, NIELIT mary in its scle discretion take
WHSlEET SCHSNE OF MesTuned il Seemd Receiisny and SpEroprate.

12 Arty changes in the telephone number(s), fax number(s), email address of the institute must be informed to MIELIT within one month of amy such change.

13 Approval is required from NIEUT to change the address of the institute 22 per Guidelines.

4 Unauthonzed ute of term like by & it O ary similar exprestion, detigned 10 mislead the public, will attract penal action bedides any
SEminTrative TN that MITLIT may take, &5 found Fl. The instiule of its Branches dranchites not specifically Spproved for Conducting NICLIT Course(s) misrepresenting MELIT are
liaible for Penal/Criminal action, besides administrative actions.

1= Iratitute relesing undperoved Sthirtiements miy Boe withdriwal of their secreditation. The indtitutes are thirefons sdvided 1o 166k PRor SPProval of SdvertHements Carrying anmy
reforence ef MITUIT courses of MIDLIT BRC/or its SSEOCMton With VanNous National sgencies.

i3 Institubes thould not advertice either directly or by implication - any level of course(s) the accrediation of which isfare not granted o it, including level of coursels) the
BECFRALEN &F wWhith IS/ 500 URSEr COMXIEITtIoN of Rive Epired oF hat Bien withdriwe

17 Institutes should extend all cooperation to suthorized reps Fees of MIELIT in ing wisit e visits to ensure maintenance of standards.

8 Sovemmant of INdEs My in its SbE0lute dIECretion, MOy, TIMINKte. SUTPend 1of Specified Penods, DOEACT Schems.

19 FIELIT does not bind, nor cause to bind, Government of India to provide amy financial aszistance. loan, provision of land or manpowser of amy cther SUPPOTt to the institution (S

and no rub 13t

20 Bocumentation and records of MIELIT course or NIELIT will be distinctly separate from other courses being run by the institute.

El Ceciiion on all matters by NIEUT shall be fnal and binding.

F> ] The instiute thoukd ot sval Lensce,Minancal souitance from any perionnel sicocsted with DOEACT Scheme wathout prscr approval from PIELIT,

Total Rows Count: 22
Code of
S.NO Document Name/ Dascription

MOT acvartise arything which is liable to project a false impression of status of myour Institution.

WNOT schvertise evther directly or by implication any level of courses the sccreddation of which i not granted 1o me/ul. Includng those courtes the accreditation of which are under
consderation or have expired of has been withdrawn.

NOT guarantes benefits 1o students that are actually falie or not feasible.

NOT project prace tenms that are falie, or miseading. that has been given 1o Gain SOvantage over ComEetition.

NOT Sston statenant of GovL 157 O S Gain.

NOT criticize action of Govty/Professional bodies or experts, without proper inmsestigation.

NOT make statements offensive 1o the public. INCuding SChvertisements that 3re 393inst P GovSTMent/MNatonal sentiments.

MOT miske any which iz ambsguous nature and which prezents a falte picture in any stage/part of the schame of sccreditation
harchaareSOMware and/of whech if SOt of om.w-muidd.wu of anvy kand and/or which e half-truths.

NOT do comparative advertising.

NOT invoive in any CtNer Matter/acton rEPUGNAnt 10 the SRt of FUhcal Practices INChaing ENIvIor 10 by/Our STUTENts, UNBULhonzed use Of CORYTIGhted SOMware etc.

Total Rows Count: 10

& 1 have read and agree to the terms and conditions stated abowve.”

Figure 24: Declaration

> After entering all the details click, Save and next.




2.1.12 Review Form

> A complete form, filled by the institute, will be displayed for review. Please go
through all the details carefully before submitting.

Institute Mame Country State
TESTING 41 INDIA MNew Delhi

District Locality/PO Address1 [5-100 characters]
SOUTH WEST DELHI Barthal B.O EFDSGFDGFD

Address2 [5-100 characters] Pin Code Year of Establishment of institute
FDGFDGFDGFD 110077 2020

Figure 25: Review form

> After reviewing all the details, click on the “Submit” button to complete the process.

2.1.13 Registration No. Generation:

> After clicking the ‘Submit’ button, the system will automatically allot a registration
number and generate a PDF with the registration number.

Registration completed successfully and
Your registration Number is ACCR-REG-
2024000156

Figure 26: Registration No

An email will be sent automatically to the institute’s registered email 1D upon
successful submission.
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Dear Institute

Thank you for Roegistonng with NIELIT

You have comploted registration on NIELIT Accrediation portal with following dotails

MNAMI TESTING 40

Institute Mobile Numboer

Institute Regstration Numbesr ACCR-REG-20240001606

Ploasa quote this registration Numbar in all your futurne communications. You can ogin on tha ponal and apply Tor Accroditation now
Rogards

MNational Institute of Electronics & Information Tochnology(NIELIT)

Figure 26.1: Registration mail

3 Start applying for Provisional Accreditation

To apply for Provisional Accreditation, log in and navigate to the ‘Course Application’
page. Select the courses like O Level, A Level, or others as applicable to your insti-
tute. Provide the required details and upload the necessary documents. Review your
submission carefully and proceed with the application.

3.1 Applying for course

> After submission, you will be redirected to the course application page. In this
section, you can select the courses offered by the institute, such as A, B, C, O
Level, BCC, DLC, CHMT- O level and renewal of CHMT- O level etc. Choose the
relevant courses that apply to the institute’s offerings.

Start applying for Provisional Accreditation

Select Course* Authorized Signatory Different from Registration®

--select-- d Ne . Check Eligibility

Figure 27: Applying for course

> After applying for one course (completing payment and all), click on the menu
below to apply for additional courses. This allows you to apply for multiple courses
as needed.

— Go to Accreditation Application Management and then click on Accredita-
tion Application for a Course to proceed with the application for a course
accreditation.




TESTING 42 My Home Log Out
@ Ordine

Accreditation Application Fo

Oid Institute Management

Start applying for Provisional Accreditation

Select Course*

Deficent Application Manageme
nt

Authorized Signatory Different from Registration*

--select- . No v Check Eligibility

ACTIVITY

Figure 27.1: Applying for second time

> Select a course & click on “Check Eligibility”. According to the filled data, it will
be displayed shortfall or requirements fulfilled.

Start applying for Provisional Accreditation

Select Course* Authorized Signatory Different from Registration*

O LEVEL . No . Check Eligibility

Course Criteria Infrastructure

Infrastructure type Minimum Requirements Institute Filled Data Requirements Status
Premises (Owned/ Lease period in months) 36 33 Shortfall - 3
Carpet Area (in Sq.Mts) 90 33 Shortfall - 57

No. of Classroom 1 3 Requirements Fulfilled

Seating Capacity of all the room(s) 25 33 Requirements Fulfilled

Figure 27.2: Applying for provisional accreditation

Parameter Minimum Requirement Requirement Status
No. of Printer 1 Shortfall
Audio/ Visual Aids (OverHead Projectors, LCDs, etc) 1 Shortfall
Backup Facility (UPS/ Invertor/ Genset) Shortfall
Internet Connectivity Shorttall

Figure 27.3: Course criteria hardware




Course Criteria Software

Parameters Software Configuration Requirement Status
Antivirus Standard Antivirus package Shortfall
Browser Any Standard web browser Shortfall
Graphics & Multimedia Tools Standard multimedia tools Shortfall
Internet of Things softwares Arduino IDE Shortfall

Figure 27.4: Course criteria software

Faculty Course Criteria

Parameter Minimum Requirements Institute Filled Data Requirements Status

faculty 3 1 Shortfall - 2

Faculty Criteria

Faculty Type Faculty Name
Competent Faculty > --select-- v
Support faculty v --select-- v
SIS

Figure 27.5: Faculty course criteria

View Documents

Click here to download

Affidavit Form

Undertakings

Upload Documents(All documents must be attested by Authorized Signatory)

*Document Name/ Description *Upload File *Allowed Document
Type / Size
Institute Pan Card lEChoose File | No file chosen PDF Format/512 kb
Affidavit Form Rihoose File | No file chosen PDF Format/512 kb
Undertakings [ choose File | No file chosen PDF Format/512 kb

Figure 27.6: Upload document
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> After uploading the documents, click on Review Details to proceed with the further
process.

+ How to Update Details:

> Based on the filled data, the system will display whether there is a shortfall or if
the requirements have been fulfilled.

a) If there is a shortfall, click on the shortfall link and after that you can update
the data according to the requirements provided and then update it.

b) If the data is correct, it will show that the requirements are fulfilled.
The steps for completing this process are explained in the image below:-

> The Shortfalls need to be updated according to the criteria, and the respective bills
need to be uploaded.

UPDATE INFRASTRUCTURAL AND ACADEMIC FACILITIES

Infrastructure Minimum Requirement Enter the availability at the institute Remarks
Premises (Owned/ Lease period in months) 36 33
Carpet Area (in Sg.Mts) 90

Total Rows Count: 2

.
Figure 28: Update Infrastructure
Networking Environment
Student Per Seat
Microcontroller
Upload Hardware Bill
*Document Name/ Description *Upload File *Allowed Document Type / Size
Hardware Bills i_Choose lee_ No file chosen PDF Format/512 kb
Total Rows Count:

Figure 28.1: Upload bill
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*Configuration Manufacturer/Model Date of Purchase

fvdd dsfdsfd 20-01-2020

Total Rows Count: 1

Details of PC

Configuration Manufacturer/Model Date of purchase PC with same | Action
configuration
ryreyter reyreyreye 20-01-2020 6

Figure 28.2: Update Server & PC

Graphics & Multimedia Tools ~ --selectt Vv
Jupyter ) -—-select Vv
Internet of Things softwares  ~ --select Vv
Upload Software Bills
*Document Name/ Description *Upload File *Allowed Document Type / Size
Software Bills Choose File | No file chosen PDF Format/512 kb
Total Rows Coy
UPDATE

Figure 28.3: Update software

3.2 Payment Details

In the previous section, review all the details carefully. Then click on the Review
Details button to proceed to the next step and switch to the payment method.

After update, the profile redirects to “Payment details” Check the payment with respect
to the course.

S0




Parameter Details

A LEVEL

300000

[

Figure 29: Payment details

3.3 Payment Process (Bill desk)

> After click on “Proceed to Payment”, following page will be displayed.

FPayment Methods Internet Banking

NATIONAL INSTITUTE OF
ELECTRONICS AND
INFORMATION TECHNOLOQ

“# Net Banking
Popular Banks
1) Credit / Debit Cards

b imakia S oo ?icicr
QR :

E2024770752
&, UPI D kotak ©SBI
Select Bank

== Select your Bank ==

Figure 30: Bill desk

> An email will be sent to the institute’s registered email ID after the payment is
successfully completed.

Dear Institute,

You have successfully made a payment of amount: INR
at: 2024-12-16 14:17:17

Order ID: E2024689257
BilDesk Ref No: ZHDS1T1UYO0BJFO7TF

Regards,

MNIELIT
NIELIT,

FSF FPocket Flot No 3, Sector 8 Dwarka, Dwarka, New Delh,
Delhi 110077

Figure 30.1: Payment mail
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3.4 Payment status
> After successful payment, redirect to home page with updated status.

> The application status will be updated to Payment Completed once the payment
Is successfully processed.

3.5 Print complete form (PDF’s)

In this section, you can Download Payment Receipt and also Download Application
PDF for your records.

‘Generate Payment/Application PDF

Course Download Payment Receipt Download Application PDF i

A LEVEL Payment receipt not generated Application PDF not generated

Figure 31: Generate payment/ application pdf

> Click on “Payment Receipt not generated”, redirect to “Payment Basic Details”.
Click on “Payment Receipt”.

Payment Basic Details

Sequence No. User ID

53

Application Purpose Institute Name

Accreditation

Institute Address Level

O LEVEL

Payment date

30-08-2024
Payment Receipt Generate Application Form

Figure 31.1: Payment Basic Details




PAYMENT RECIEPT

Bill desk Reference No : ZHDSLQJ0O07HFLZ

Sequence Number 53

Institute Type CSCI/VLE

Course O LEVEL

Institute Name FINAL TESTING 12

Institute Address YHTDFGHJKDHJ KJHGFDDHJJDFGHJ District
GHAZIPUR Ghazipur HO Uttar Pradesh Pincode -
233001

Application Purpose Accreditation

Transaction No ZHDSLQJOOTHFLZ

Order ID E2024396263

Accreditation Fee 2.00

GST ON Accreditation Fee 0.36

Security Fee (refundable) 1.00

Total Fee 3.36

Figure 31.2: Payment Receipt

> After that click on ‘Generate Application Form’.

" NG AR ¢ gan aong deaa '
Wl Tt Ld - - My o -
Wharur \JL e Natona nsttuse of Decronacs & indormaton Technoiogy . GID

PROVISIONAL ACCREDITATION ONLINE APPLICATION
BEQUENCE NO : 83

O LEvEL

[ s cememALmrORMATIONABOUT THEweTTUYe ]

Nameo FINAL TESTING 12

Addrens 1 YHTOFGHIKOMS

Addrens 2 HIHGFODOMIIOF G

Locality/ PO Gharipur HO

ftate Uttar Pradosh

Oimtirict GHAZIFUR

Country INDIA

Tincode 233001

Mobite No.

Hevail 1O WCOTTT

Yeoar Of Eatablishment 2020

Btart Date of Computer Baduaation 20-10-2020

Figure 31.3: Generate application form

4 Add Faculty/ Server & PC Details

> If you want to add extra Faculty or Server or PC details, then click on ‘Activity’ &
select the option & fill in all the details.

> In Activity section, there are three options:

- Faculty: Enter details of faculty.

- Payment Status: Check the payment status to ensure it is marked as com-
pleted.

- Server and Computer Details: Provide the number of servers and com-
puters.
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Configurstion Manufacturer Model Date of purchase PC with sarme  Action

= =3

Figure 32: Activity list detail

5 Add Hardware/Software

> |If you want to add extra hardware, click on “Activity”, then click on “Add Row”.
After that, select the option and fill in all the details (Hardware, Quantity, Config-
uration, Manufacturer/Model, and Date of Purchase/Installation).

> After filling in all the details, click on the “Submit” button.

“Hardware “Quantity “Configuration “Manufacturer/ Model “Date of Purchasa/ Date of Adtion
imstailation, whars purchase is nat spplicable

| | | =

Figure 33: Add new Hardware details

> If you want to add extra software, click on “Activity”, then click on “Add Row”.
After that, select the option and fill in all the required details such as Software,
Type of Software (Open Source or Licensed), Name of Software, Supplier, Date of
Purchase, and User Licenses/Copies Available.

> After filling in all the details, click on the “Submit” button.
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“Satrware “Type of Sattware “Hame of Softusre Suppiier Date of Purchase /(Date of “User Lictmses/Copies Aetisn
instaliation, whers purchass s not | avallable/instalied on
applicaile) Computer

Figure 34: Add New Software Details

6 Profile Management

> If you want to change the own password, then click on ‘Profile Management’ &
change the password.

My Home Log Out

Start applying for Provisional Accreditation

Check Eligibility

Accreditation Application Manag
ement

Figure 35: Change password

~ Institute Dashboard

> After login, (Refer Fig-2 (c)) following screen (Home Screen) will be displayed.
> There are four sub parts:

- Registration Application Details (such as Registration no, Institute type,
Registration date, status and view PDF)

Accreditation Application Details (such as Sequence no, Course, Appli-
cation date, Accreditation no, Accreditation date, valid till and status)

Course wise Payment Details (such as Payment type, Amount, Course,
Initiation date, Reference no and status)

Generate PDF’s (such as Payment receipt and Application PDF)
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Registration Application Details

Registration Number Institute Type Registration Date Status Click here to View Registration PDF

ACCR-REG-2024000152 Govt. Institute/School/College 2024-12-12 Registration Completed Click here to View Registration PDF

|

Accreditation Application Details

Sequence Number Course Application Date Accreditation No. Accreditation Date Accreditation Valid Till Application Status

257- Gowt. Institute/School/College A LEVEL 2024-12-12 = = = Payment Comepleted

Course Wise payment Details

Payment Type Amount Course Initiation Date Billdesk Reference No Payment Status

Accreditation 218 A LEVEL 2024-12-12 00:00:00.0 ZHD5GV308AET3G Success

Generate Payment/Application PDF

Course Download Payment Receipt Download Application PDF

Figure 36: Home

> In the Generate Payment/Application PDF section, you can:

- Download Payment Receipt: Access and download the receipt for your
completed payment.

- Download Application PDF: Download the entire application in PDF for-
mat for your records.

- Download Applied Courses: Download the details of the courses you have
applied for.

Generate Payment/Application PDF

Course Download Payment Receipt Download Application PDF

A LEVEL Payment Receipt Application PDF

Figure 36.1: Generate payment/ application pdf

8 NSQF Accreditation Application

> After receiving the OABC accreditation number, the Institute can also apply for
NSQF free courses.

> Navigate to “NSQF Accreditation Application”, then click on “NSQF Free Courses”.




Figure 37: NSQF Free Courses

> Select “Accredited Courses” from the dropdown menu, then select the “NSQF Free
Courses” option and click on the “Submit” button.

x Certified Web Developer (Upskilling) | x Foundation course in Information Security

Submit

Figure 38: Apply for NSQF Free Courses

> NSQF Accreditation application submitted successfully.

NSQF Accreditation Application
Submitted Successfully




9 NIELIT Registration

9.1 New Institute Registration

> Refer to Fig. 2 (d): If you are a new institute, click on the Sign Up/ Register
option. This will redirect you to the registration form. Fill in all the required details
accurately, ensuring that all mandatory fields (marked with *) are completed before

proceeding:-

Email ID (for registration and login purpase)®

]

Register

Figure 39: Registration page
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w Institute Type:
Select the type of institute you belong to from the available options, such as
Private, Government, Armed Force Welfare Center.

w Institute Name:
The institute detail should be at least 10 characters long. If you enter fewer
than 10 characters, an error message will be displayed.

w Mobile Number & Confirm Mobile Number:
Enter the mobile number in the given field, and confirm it by re-entering the
same mobile number in the confirmation field.

= Email-ID & Confirm Email-ID:
Enter the Email-1D in the given field, and confirm it by re-entering the same
Email-ID in the confirmation field.

w Security Question:
After selecting the Security Question from the dropdown menu, write down
your answer in the provided field.

w Captcha:
Enter the solution of the captcha in the given field to verify that you are not
a robot. Make sure to type the characters exactly as they appear.

> After filling in all the details, click on the Register button. Once you click the
Register button, a popup message “Institute Creation” will be displayed, confirming
that the registration process has been initiated.

User creation successfully completed.
Please verify your Email 1D and Mcobile
Number.

Figure 40: Institute Creation

> After successfully creating your account, verify mobile number. The OTP has been
sent to the registered mobile number you provided during registration. Enter the
OTP in the provided field and click ‘Submit’. If you do not receive the OTP, click
‘Resend OTP’ to request a new one.
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1. Mobile OTP

1.1, OTP has been sent on registered mobile number, Please enter the same,

Figure 41: Mobile OTP

> After clicking ‘Submit,” you will be redirected to a page where you will be prompted
to set your password.

S o

A link has been sent to your registered Email-ID.

Please click on that link to verify your Email ID and set your password within 24 hours
otherwise you have to register with us again.

Click here to Resend Activation Link

Figure 42: Password Link

> The activation link has been sent to your registered email ID. Click on the “Activate

Account’ button or the provided link to set your password. Once you set your
password, your account will be activated.

We have received your profile details as follows
NAME TESTING 42
Institute Mobile Numbe

If the above mentioned profile details are correct, use the following link for activation of your profile
| ACTIVATE ACCOUNT
OR

Copy paste the following link into the address bar of your browser

htips /M/uataccr nielit in/Form/Message/bbd794518c3a66612cdded44abe997d3104a58aba28a918312€16b3049e44ced4q

Figure 42.1: Activation Link

> The password must include at least one uppercase letter, one lowercase letter, one

special character, and one numeric digit, and it must be a minimum of 8 characters
long. After entering your password, click ‘Submit’ to create it.
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Figure 43: Set Password

9.2 Login
> If you are already registered on the NIELIT Accreditation Portal, go to the home-
page and click on the “Already Registered: Click Here to Login” button, as shown
in Fig — 2 (c). This will take you to the login page, where you need to enter your
registered email ID and password. After entering your credentials, click on the
“Login” button to access your account.

Anccreditation Loogimn

y

Eocract Password

Figure 44: Login screen

> After completing the registration process, click on ‘Login’ to proceed.

> When you log in, the page will be displayed as shown below.

> After filling in all the details, including Institute Details, Institute Contact De-
tails, Premise Type, Head of the Institution Details, and uploading the required
documents, click the ‘Save and Next’ button to proceed further.
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Baic Detall Form.

ACTIVTY

Institute Narme Countny Fin Code™
DL
District LocalityPor
bt . salact - safact -
address) [5-100 characters) AddeessZ [3-100 characters] wear of Establishrment of institute
Shart Date Of Computer Baucation” Workiing Howre From (24hre format))® Wirking Hours To [24krs format)”
Werking Days*
LafitudefO00000y* Lomgehude R 500000 *

& Will SPON O PO Yeu

tute Contact Dotalls and Pramise Type

T Code Landline te. Meckale bio”

[E

Webite”

ARerrate Mobile No. IPSEtte Provnice:

ot

Head of The Institution Details

Pame of Head of the Insitituticn” Father Mame* Designation”

Cuabfication” Expevircn (in years)” Address [5-100 characters)®

Pin Coge” State

STD Cosde Misksle Me. * [

10 Proat

Authorized Signatony Detsils i same ss Mead Of The
rtitticn Cretails

1alect -

Click here to download the documents

Document Name/ Description “Upload File “Allowed Document Type / Size
Aftwait e POF Foemat/s12 kb
undertaking Choose File | bio e chagen POF Formaty 312 1
Crwrarihip Deed with NOC/ Lasse/ Rent Agresrment = BOF Feemat/312 kb

Approval of te

g Nl Contres Chooss File | Ho fike chosen POF Foemat/$12 kb

Signature of Autherized Signatery Choose File IPCHPES Forrman/100 kb

UndartakingHurcheare Lot Infastnasture) Choose File | Mo fite chosen POF Format/312 ks

Total Rows Count: 6

Figure 45: Basic Detail Form Page
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> Read all the declarations and check the box that says ‘I have read and agree to the
terms and conditions stated above.” Then, click on ‘Save & Next’ to be redirected
to the review page of the application.

@ NIELIT PAL My Home  Log Out
P

P >
Nielit Declaration AR

g “

s.NO. Declaration

e S

' Provitional permission 1o conduct NIELIT O/ A/ B/ €/ DLC/NSQF level course will be granted at the first instance subject 10 meeting the prevading norms.

2 Permissicn is given to the institute 10 conduct the course for a partkcular training address. For any change of address whether permanently or temporanly approval from NIELIT is 3
st

3 Accreditation application performa shall be fully and accurately filled up and subemitted with NIELIT. NIELIT reserves the right at its dcretion to 3ccept of reject any application

WIthout having 1o provide JUsAIcation 1OF SCCOPLANCe Of rejection.

a A letter of provisional accreditation will be issued 10 the institute 1o serve the documentary proct of the same.

s Institutes must comply with all local, state. and national Laws and regulations that apply to thewr institute and shall NOE ENGISE in any DuTiness PAACHcE OF activity that could
discredit or damage the image of reputation of NIELIT directly or indirectly.

s This shall be the respnsibility of the institute to get the latest information from NIELIT.

7 No Institute shall submit false or misleading information to the NELIT and to the candidates.

s No institute shall do amything detrimental to the reputation and image of the NIELIT, its courses, its ogo, ancl/or its name.

B INIELIT shall have 1o liability to any institute in respect of any cost, damage. claims, demands, PrOTCUIons. fines. Penalties, INd/Of expense suffered by any institute directly of
indicectly 33 a result of an act. omission, representation, or statement of any of institute, and/or

10 Institutes must comply with all the NIEUIT rules of condiuct, policies, and other rules and regulations and amendments of adBtions together with any procedures,

guidelines, or which mary be issued feom time to time by NIEUIT and which shail be the responsibility of the institute ondy.

" Whenever there & ary violation of the NIEUT rules under any rules and regulations and / o any procedures or drections issued by NIELIT, NIEUT may in its sole discretion take
whatever actions Of measures it deems necessary and sppropriate.

2 Arry changes in the telephone number(s). fax number(s), emad address of the institute must be informed to NIEUT within one month of any such change.

13 Approval is required from NIEUT 10 change the address of the institute as per Guidelines.

1 e of terms like by or ary simitar Gasipanst s anichend e fubile; WS MECACE Al aczion beder s
Scminstrative action that NIELIT may take, % found fit. The its not spe approved for NIELIT course(s) misrepresenting NELT are
lable for Penal/Criminal action. bessdes administiative 3CtHons.

15 Institute releasing may face of their The institutes are therefore advised 10 seek prior appeoval of advertisements carrying any
reference of NIELIT courses of NIELIT and/of its 3350KIation with vanous national agencies.

16 Institutes shouid not advertise either directly or by imglicaticn - any level of course(s) the accreditation of which is/are not granted 10 i, including level of course(s) the
BCrectation of which iS/are UNder CONSRMALION Of Rave eXpired of has been withdrawn.

7 Institutes should extend all 10 authorized of NIEUT in visits 10 ensure of standards.

= Govemment of india may in its absolute discretion, modify, terminate, suspend for specified periods, DOEACC scheme.

19 INIEUT does not bind. nor cause to bind, Government of India to provide any financial assistance. loan. provision of land or manpower Or any cther sUPPOrt to the institution (Only
statemant and no rules/Tegulation.

20 Documentation and records of NIEUT course o NIELIT will be distinctly separate fom other courses being run by the institute.

21 Decision on all matters by NIEUT shail be final and binding

2 The institute shoukd not avad service/financial assistance from amy personnel associated with DOEACC Scheme without price approval from NIEUT

Total Rows Count: 22

Code of Ethi

s.NO Document Name/ Description

1 NOT advertise anything which is liable 1o project 3 false impression of status of my/our Institution.

2 NOT advertise either directly or by implication any level of courses the accreditation of which is not granted 1o me/us, including those courses the accreditation of which are under
consderation of Rave expired of has been withdrawn.

3 NOT guarantee benefits 10 students that are actually false or not feasible.

4 NOT peoject price terms that are false, or misleading, that has been Given 10 Gain SAVantage over competition.

s NOT distont statement of Govt. for ur own Gain.

& NOT criticize action of Covi/Professional bodies or expents, without Proper ivestigation.

7 NOT make statements offensrve 10 the public. inchuding that are against

5 NOT make any which is. nature and which presents a false Picture in any Stage/part of the scheme.

harchware/softwace 3nd/or which is SOMt of CmissioNs/additions of any kind and/ce which are half-truths.

° NOT do comparative advertising.
10 NOT involve in any Cther Matter/acticn repugnant to the Spiit of ethical PraCtices INCuding Bahavior 1o by/cur Students, UNauthornzed uie of copyrighted Software etc

Total Rows Count: 10

1 harve read and Sgree 1o the terms and CONGIIons stated abowve.”

e

Figure 46: Declaration form

9.3 Review Form

> A complete form, filled by the institute, will be displayed for review. Please go
through all the details carefully before submitting.

> After reviewing the details, click on the >Submit’ button to complete the process.
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0 NIELIT PALI My Home  Log Out
ap——

Nielit Institute Review Form -

Institute MName Country State

District Locality PO Address) [$-100 characters]

Acdress2 [3-100 characters] Fin Code

Start Date Of Computer Education Working Hours From (24hrs formaty) WWerking Hours To (24hes forman)
10-07-2022 0%00 00

Werking Daryt LAtitude0L 000000 LN Dot KOO0

2. Institute Contact Details

5TD Code Landline Mo, Mabile No

Email 1 Aternate Email Website

AMernate Mobile Mo,

Promises Type

{ Infrastrueture | Premise Valigity I Premise Type
\

— | |

Total Rows Count: 1

3. Head of The Institution Details

Faame of Head of the Insititution Father Paarme Desigration

Experience (in years) Adidress [5-100 characters)

Address[5-100 characters) Locality PO Pin Code

STD Code Landline Mo, Mobile No.

Email 1 1D Proof 1D Proot

All documents must be attested by Authorized Sigmnato:

Document Name Uploaded Document Name

Affidaait

Undertaking

Cwnership Deed with NOC/ Lease/ Fant Agresment

Approval of setting Nishit Centres

Signature of Authorized Signatory

Undertaking(Hardeare/ Software infrastruture)

Figure 47: Review form details
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> After clicking on “Submit”, a registration No. will be generated automatically.

Registration completed successfully and
Your registration Number 1s ACCR-REG-
2024000156

Figure 48: Registration successfully

10 Start applying for Provisional Accreditation

> After submission, you will be redirected to the course application page. In this
section, you can select the courses offered by the institute, such as A, B, C, O level,
BCC, DLC, etc. Choose the relevant courses that apply to the institute’s offerings.

> Select a course, and if the Authorized Signatory is different, choose ‘Yes’; otherwise,
select ‘No.” then, click on ‘Check Eligibility’ to proceed with the next steps.

~—
Accreditation Application Fo

NSOF Accreditation Application

Start applying for Provisional Accreditation

Ol Institute Management

ACTIVITY Sebict Course” Authorized Signatory Different from Registration®
. - eegboct= - Mo v Check Elgibslity
accreditation Application Manag

ement

Profile Management

Figure 49: Applying courses page
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> After completing the previous steps, the following page will be displayed.

Please review your application.

Figure 50: Review

> When you click *OK,’ you will be redirected to the "NIELIT Centre Details’ page.

Nielit Centre Details

Institute Name Institute Address

NIELIT PALI HUKHKJHKJH JKHIKHIKHIK
Lewvel
DLC PrintApplication

Figure 51: Details page

> When you click the ’Print Application’ button, the PDF will be downloaded.
Note: Payment is exempted for the NIELIT Center.

10.1 Login

> After logging in (Refer Fig -2 (c)), the following screen (Application details Page)
will be displayed.

> There are four sub-parts.

- Registration Application Details (such as Registration no, Institute type,
Registration date, status and view PDF)

- Accreditation Application Details (such as Sequence no, Course, Appli-
cation date, Accreditation no, Accreditation date, valid till and status)

- Course wise Payment Details (such as Payment type, Amount, Course,
Initiation date, Reference no and status)

- Generate PDF’s (such as Payment receipt and Application PDF)
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NIELIT PALI My Home  Log Out
® Oniew

Home

Registration Application Details

NSOF Accreditation Application

Registration Number Institute Type Registration Date Status Click here to View Registration PDF

Oid institute Management MIELIT Centre Regestration Completed Click here to View Registration POF

ACTITY

Accrecitation Application Manag
ement

Accreditation Application Details

Profile Management Sequence Number Course Date itation No. A Date Accreditation Valid Till Application Status

26- NIEUT Centre

27- NIEUIT Centre

28~ MIELIT Centre

Course Wise payment Details

No Payment History

Generate Payment/Application PDF

Course Download Paymant Receipt Download Application PDF
C LEVEL Payment recespt not generated Application POF
B LEVEL Payment receipt not generated Application POF

Figure 52: Application details page

> To download the payment receipt and application PDF, follow these steps:

- Download Payment Receipt: Click on the ‘Download Payment Receipt’
option to save a copy of your payment receipt for your records.

- Download Application PDF: Click on the ‘Download Application PDF’
option to save a PDF version of your completed application form.

> After applying for one course, click on ‘Accreditation Application Management’
to apply for additional courses. This feature allows you to apply for multiple
courses as needed.This process of applying a second time.




Existing/0Old Institute

If an institute has an accreditation number on the old portal, it will be considered an
existing or old institute. The institute must first port to this new portal. Ensure that
all accreditation numbers associated with the institute are ported to the new portal. To
port the accreditation number to this portal, follow these steps:

11 Existing Institute Registration

> Navigate to the URL and click on ‘Old Institute’ (refer to Fig. 2(b)). If you are an
existing Institute, click on the ‘Sign Up/Register’ option to proceed.

> The following page will appear. Enter the Accreditation Number that needs to be
ported.

Existing Institute Registration

Accreditation Number

Fetch Details

Figure 53: Registration

> Based on the Accreditation Number, the registration form will open. The page will
appear as shown below, with three possible cases:

a) O/A/B/C/NSQF courses (Refer to Fig 67)
b) NIELIT Center (Refer to Fig 68)

ratitute Typs Instzuts Mams

Figure 54: Other courses
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nstitute Type

nstitute Name

Mobile Mumber Email 1D {for registration and login purpose)

Security Question Security Answer

select

Figure 55: NIELIT Centre

The institute name, mobile number, and email ID should be pre-filled in
all cases. Select the institute type (Exclude NIELIT Centre) and choose a
security question. Enter the security answer, and then click on ‘Register.’

1. Basic registration: An OTP will be sent to the registered mobile number. Once
you receive the OTP, enter it and click on ”Submit.” After verification, a link will be
sent to the registered email ID to create a password. Once the password is created,
you can log in as the registered institute.

B v P AaaE] ud gaa Genfiast S
W NIELIT NTL S National Institute of Electronics & Information Techn

Figure 56: Login

2. Registration details same as new institute: Based on the Accreditation Num-

ber, the registration form will open. The page will appear as shown below, with
three possible cases:

a) Only DLC (In this case, refer to pages 41 to 53 for step-by-step instructions
on filling out the form.)

b) O/A/B/IC/NSQF courses (In this case, refer to pages 7 to 30 for step-by-step
instructions on filling out the form.)

c) NIELIT Center (In this case, refer to pages 54 to 56 for step-by-step instruc-
tions on filling out the form.)

Fill in all the details according to courses.

3. Home : The following screen will be displayed, showing all the registration details.
Additionally, a downloadable PDF containing all the registration details will be
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Registration Application Details

Registration Number Institute Type Registration Date Status Click here to View Registration PDF

ACCR-REG-2024000078 Gowt. Institute/School/College 2024-09-02 Registration Completed Click here to View Registration PDF

Figure 57: Dashboard

available for your records. You can review the information and ensure everything
IS accurate before proceeding.

> After that Existing Accreditation application details will be displayed.

Accreditation Application Details

Sequence Number Course Application Date Accreditation No. Accreditation Date Accreditation Valid Till Application Status
57 A LEVEL 2024-09-02 ACCR-03245 2020-09-01 2023-08-31 Course Application Initiated
58 A LEVEL 2024-09-02 ACCR-03245 2023-09-01 2026-08-31 Course Application Initiated

Figure 58: Application details

Course Wise payment Details

Figure 59: Payment details

> Complete the entire process step by step, ensuring that each stage is carefully
followed to ensure accurate registration and successful submission.

> If you have multiple accreditation numbers, click on “Old Institute Management,”
and then select “Porting Existing Accreditation” to proceed with the further pro-

Cess.
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My Home Log Out

n @ Online

NSQF Accreditation Application

ACTIVITY A &
Existing Accrreditation

5 S Number
Accreditation Application Manag

ement

Profile Management

Institute Name

Get Details

I Courses I Accr no

Other Accreditation Details

Accreditation from

x e (_./,’;:.
Other Accreditation Number

I Accreditatioy

Mobile Number

Mail id

Get Mobile OTP

Get Mail OTP

Verify Mobile no.

OTP on Mobile

Verify Mobile

Verify Mail ID

OTP on Email

Figure 60: Porting Existing Accreditation

> The following page will be displayed in which you will enter other existing ACCR
no. & click on Get details.

Other Accreditation Number

Existing Accrreditation Number

Get Details

Figure 61: Enter ACCR no.
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> Other accreditation details will be displayed.

Institute Name Courses Accr no Accreditation from Accreditation Upto
CREATIVE NETWORKS Basic Computer Course 88005200 2019-02-21 2025-02-20
CREATIVE NETWORKS Course on Computer Concepts 88005200 2019-02-21 2025-02-20
CREATIVE NETWORKS MoPR-Basic Computer Course 88005200 2019-02-21 2019-02-21
CREATIVE NETWORKS CCC Plus 88005200 2019-02-21 2025-02-20
CREATIVE NETWORKS ECC 88005200 2019-02-21 2025-02-20
CREATIVE NETWORKS Awareness in Computer Concepts 88005200 2019-02-21 2025-02-20

Figure 62: Existing details
> After clicking “Get Mobile OTP”, OTP should be received on Mobile No. After
entering the OTP, click on “Verify Mobile”.

> After clicking “Get Mail OTP”, OTP should be received on Mail- ID. After entering
the OTP, click on “Verify Mail”.

Verify Mobile no. I

Maobile Mumber OTP on Mobile

Verify Mail ID I

Mail Il OTP an Email

Figure 63: Verification Process

> Click on the ‘Submit’ button. A popup message will be displayed like that ‘Detail
ported successfully’

Detail Ported Successfully!

11.1 Course wise Porting Status

Institutes that have not ported all courses can navigate to Activity and click on Course
Wise Porting Status to check which courses have been ported and which are not ported.

o0
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1. Course Wise Porting Status

Select Orlentation  Portrait

Accreditation Valid From

Valid Upto Accreditation Status Porting Status
Number

NIELIT DELHI QOffice Automation ITooase-10 Z8-03-2020
Accounting and
Publishing Assistant

Provisional

MNIELIT DELHI CHM- T(Computer EL06121-10 2807-2025
Hardware Mainlenance-
Technician) O-Level

MIELIT DELHI Cyber Security Assistant

ITES/00350-10 01-11-2023 28.03-2026

Provisional

Figure 64: Course wise porting status
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National Skills Qualification Framework (NSQF)

> Institute wants to apply for NSQF courses. There are three scenarios:

- If the institute has an accreditation number on old portal but it has not been
ported to this portal, it must first port the accreditation number to the portal,
and then apply for NSQF courses.

— If the institute has already applied for fresh accreditation for O/A/B/C courses
on this portal, it can log in to the portal using its credentials and apply for
NSQF courses.

- If an institute wants to apply only for NSQF courses, they should go to fresh
registration on this portal and select ’No’ when asked ’Are you only applying
for DLC/BCC Accreditation?’ After completing the form, they can proceed
to apply for NSQF courses.”

12 NSQF Registration :

= There are two ways to register on portal:

a) Fresh Registration
b) Already Registered

a) Fresh Registration : The ‘Institute Creation’ process is the same as the ‘New
Institute Registration Process’ (refer to section 2.1.1), which includes verifying the
mobile number, verifying the email, and creating a password.

New Institute Registration

Registration Details

Institute Type® Institute Name*
Mobile Number* Conffirm Mobile Number®
Emall 1D {for registration and login purpose)” Confirm Emall 1D*
Security Question” Security Answer*

sl
Capicha

4+7 Q

Register

Figure 65: Registration detail page
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> After that click on “Already Registered”. Enter the credentials & click on

“Login”

E Launch of New Accreditation Portal

+ Launch of New Acc ation
Password®

« Launch of New Accredit

New Acc

Captcha

*  Launch of New Accreditation Portal

1+7 Qo Login

« Launch of New Accreditation Portal
Mew Institute Registration

o | sk of N Arcnaditation Prortal
Eorgot Password

Figure 66: Login page

> Once you complete the registration process, you will receive a registration
number. After this, log in with your credentials to proceed with the next step.

> Once you log in, the following page will be displayed.

Registration Application Details

Registration Number Institute Type Registration Date Status Click here to View Registration PDF
ACCR-REG-2025000012 Private Institute 2025-01-01 Regrstration Completed Click here to View Registration PDF
Old Institute Management
ACTIVITY
- .
ement

Profile Management

Figure 67: Home page

> Click on “NSQF Accreditation Application”, then select “NSQF Institute Reg-
istration” to proceed.

> The NSQF registration page will be displayed below (Refer Fig-80), where you
can select multiple NSQF courses from the dropdown menu. If the institute
wants to add more NSQF courses, click on “Add More” and then click on
”Submit”.

iy ligeme  Log Ot

MEOF Courte Registration

MSOF Coursss Racthzan

..... . | ==

Figure 68: NSQF course Registration page
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> After submitting the application, the following page will be displayed. The
status will change to ‘Application Submitted without Payment.’
Note: The details of the NSQF courses will be sent to the respective
regional center for verification. Once the verification is completed,

the status will update to ‘Application accepted accreditation Con-
veyed.’

Registration Application Details

Registration Numbes Institute Type Registration Date Status Click have to View Registration POF

ACCR-REG - 2024000167 Private Ingtitute H024-12-19 Registration Completed Click here io View Regisiration PDF

Accreditation Application Details

Saquance Number Accraditation Date Acereditation Valid Till | Application Status

— . } pceredation o,

325 Private Institute MSOF 2024-12-20

Figure 69: Application details page

b) Already Accredited : If the institute has an Accreditation number for O/A/B/C
course, they can log in to the portal using their credentials.

- (P gAESTAE) ud ga-n wienfiast dw=ia

e =™ ey RSV < ot Py
@ nifir Q//..Q | National Institute of Electronics & Information Technology ¥

L [ | NoTICE | MODIFIED_ON |

[ [ Launcn of New Accrestation Porta ] %20 I
swo
e
Piredt Peassed

Figure 70: Login page

> Once you log in, the following page will be displayed:

MSOF INSTITUTE My Home  Log Out
@ Oriine.

Registration Application Details

Registration Number Institute Type Registration Date Status Click here to View Registration PDF
[ ACCR-REG-2025000012 Private Institute 2025-01-01 Registration Completed Chick here to View Registration PDF
old Institute Managerment
ACTIVTY
. .

ement

Profile Management

Figure 71: NSQF Accreditation Application




> Click on “NSQF Accreditation Application”, then select "NSQF Institute Reg-
istration” to proceed.

> NSQF registration page will be displayed. Select the NSQF courses from the
dropdown & click on “Add more” (if institute have more NSQF courses) and
click on “Submit”.

My Home Log Out

NSQF Course Registration

NSQF Courses Action ‘

I

Figure 72: NSQF course Registration

> After submitting the application, the following page will be displayed. The
status will change to ‘Application Submitted without Payment.’

Note: The details of the NSQF courses will be sent to the respective
regional center for verification. Once the verification is completed,
the status will update to ‘Application accepted accreditation Con-

veyed.’

Registration Application Details

Registration Number Institute Type Registration Date Status Click here to View Registration PDF

ACCR-REG- 2024000167 Private Institute 2024-12-19 Registration Completed Click here to View Registratio n POF

Sequence Number Course i Date

Mo, | Date Accreditation Valid Till Application Status

329- Private Institute MN5QF1 2024-12-20

Figure 73: Application details page
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13 Profile Update for DLC, O/A/B/C, NSQF and
NIELIT Center

> Click on the Update Profile button. The system will display three options:

a) Update Details
b) Update Profile Dashboard
c) Update Profile Payment Status

Figure 74: Update profile

13.1 Update Details

In the “Update Details” section, you may update any information or parameter that
needs to be changed.

> Click on Update Details and select the parameter you want to update
from the dropdown menu. The following screen will be displayed with
four available options:
I. Institute Address
ii. Management
iii. Institute Name
iv. Franchise/License

UPDATE DETAILS

Select Parameter To be Updated*

NSOF Accreditation Application

Old Institute Management

ACTVITY

Institute A 5

ement

Profile Management Management
I
F

Figure 775: Update Details
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i. Institute Address: Select “Institute Address” from the dropdown menu to update
the institute’s address. Once “Institute Address” is selected from the dropdown,
click on the “Proceed” button to move to the next step. After clicking “Proceed”,
the next page will be displayed as shown below.

UPDATE DETAILS

s
3
A
3

Figure 776: Institute Address

‘Current Institute Address

Adddress 1 Address 2 Pin Code State District Locality/PO

Curment Address

Institute Premise Type

ypet
select. . Get Details

Figure 77: Institute Premises type

> Select the Institute Premises Type from the available options:

a) Own: If the premises are owned by the institute.

b) Long-term Lease/Rent: If the premises are acquired on lease or rent for
an extended period.

i. When « ” is selected as the Institute Premises Type, fill in all the required
fields, upload the necessary documents, and click on the Save and Next button.




Current Institute Address

Address 1 Address 2 Pin Code State District Lecality PO I

Currenit Adaress I

Total Rows Counil

Institute Premize Type

Instiute Premises Type®

Own

Address to be Updated

Address [5-100 characters]” Address[5-100 characters)

Test Asdress Test Adaress
Pin Code” State” Dustrct”
LocalityPO"

Undertaking Document Format

Document Namel Description Upload File Allcwed Document
Type ! Size
Sale Deed with NOC Choose File | No & POF Formati$12 kb
Undertaking Choose File | Mo e ehasen POF Formati$12 kb
Layout Map Choose Flle | Mo e chosen POF Format512 kb
Regisiration Cerlificate from any Gowermment aushority Choose Flie | Mo 8 chosen PDF Format$1z kb
Resolution For Change of Premises Choost File | Mo e chasen PDF Formati$12 kb
Any other Relevant Document Choose Fie | Ho & POF Formalisiz kb

Total Rows Count:

Accreditation Details

| Level I Accraditation Number | Accr From Date | Acer To Date | Accreditation granted from

Figure 778: Institute premise type: - Own

> You will be redirected to the declaration screen. Click on the checkbox and then
click on the “Save and Next” button.
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Declaration

Declaration

PrOVISINal PEMissan 10 cONGUCT NIELIT OF AJ B/ C/ DLCNSOF kevel COurse will De granied at e Nrst NSEanNce SUDJECT 10 MEeting e prevamng nomms.

Permission is given 1o the ingtitute to conduct the course for 3 particular raining address. For any change of address whether permanently of temporanily appecval from NIELIT is a must

Accreditation application perfonma shall be fully and accurately filled up and submitled with NIELIT. NIELIT reserves te right a1 its discretion 10 accepl of feject any appécation withou! Raving 10 provide justification for acteptance of fejection

Adetter of p wil be insitute 10 serve ihe proot of the same

Institules must compdy with all local, state, and naticnal laws and reguiations that apply 16 their insstute and shall ot egage in any DuSIness practice of activity Ihat could discredt of damage the image of reputaticn of NIELIT directly of indirect

This shall be the responsibility of the insitute 10 get the latest information from MIELIT

o Instiute shail subenit faise of miskeading informasion to te NIELIT and 10 1he candidates

o institune: shall do anylhing detrimental 1o the reputation and image of the NIELIT, RS courses, its 0o, and/or /% name:.

NIELIT shall have no kabiity 1o any instiute in respect of any cost. damage, claims, demands, prosecutions. fines, penallies, andior expense suffered by any institule directly of indirectly &5 a resull of an act, omission, representation, of statemes
of any of e institute, andior org

Institutes must comply with all the NIELIT rules of conduct. policies. and other rules and regulations and amendments or additions fogether with any procedures, recommendations, guidelines, of instructions which mary be tssued from time 1o b
By NIELIT and which shall be the responsibility of the instiute onty,

Whenever (here s any vickation of the NIELIT rules under any rules and regulations and / of any procedures of directions issued by NIELIT, NIELIT may in S soke discretion ke whalever acions of measures f Geems necessary and appropriat

Ay CRBOGES in e telephane Mamben(s), Fax nUMDEN(s), el S00ESs of the institule must b informed to NIELIT within one month of any such change:

Approval iS required from NIELIT to change the address of the instiute a3 per Guidelines.

e of terms by o any similar expression, esigned to miskead the public, will atiract penal action besides any adminisirative action that NIELIT may take, as found fil. The institute d
its branches/ranchisee nol speciically approved for conducting NIELIT course(s) misrepeesentng NIELIT are kable for Penal'Criminal action, besides adminisirative actions.

Institute releasing unappeoved advertisements may face withdrawal of their accreditation. The institules are therefore advised 10 seek prior approval of adverlisements camying any reference of NIELIT courses of NIELIT and/or s association witl
vanous national agencies.

Institutes should not adventise ether directly of by IMEICABON - Ny IEvel of Coursa(s) e accreditation of which isfare not gi including ] e £ which is/are unger consideration of have expired of Nas been
withdrawm.

Institutes shoukd extend Of NIELIT in monfioring wisits fo ensu standards.

Government of Ingea may in &5 abselute Grscretion, modify, lenminate, suspend for specified penods, DOEACC scheme.

NIELIT does not bind, nor cause 1o bind, Government of India fo provide any financial assistance, loan, provision of land of manpower of any other suppor to the instution (Only statement and no rules/reguiation).

Documentation and recoeds of NIELIT course of NIELIT will be distincily separate from ofher courses Deing run by the institute.

Decision on all matiers by NIELIT shall be final and binding.

The instiute shoukd not avail al assistance fom any & aled with DOEACC Scheme without prior approval from NIELIT.

Total Rows Count: 2

Code of Ethics

Document Name/ Description

NOT advertise anyihing which ks kable 10 project a false impression of status of myjour Institution.

NOT avertise either directly or by implication any kevel of COWrSES the SCcreditation of which i not grantsd t meius, inCuding hase COUSES the of which are under harve expired of has been Withdrwn

NOT guarantee benefits 1o students that ane actually fatse of not feasible

NOT project price emms that are false, of misieading, Nat has been given 1o Jain advaniage over compention

NOT distort statement of Gavi. for cur own gain

NOT criticire action of GoviProfessional bodies of expens, wilhout proper vestigation

NOT make stalements offensive 10 he public, inclding that are against senliments

NOT make sy s amBigUOUS Rature 30 which presents 3 false PICue in 3y SLage/pan of the scheme of s 50 of 1
Kind andior which are haif-Iruths

NOT do comparative advertising.

NOT invatve in any other matter/action repugnant to the spirt of ethical practices including behavior to byfour students, unauthorized use of copynghted software efc

I Nave TEa0 and agree 10 e 1EMTS and CoNGOoNS saled above.”

Total Rows Count: 1|

Figure 779: Declaration

> After reviewing this screen, click the ‘Proceed to Pay’ button.
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Thank you for accepting terms and
conditions. Please review your complete
application.

Figure 80: Terms & conditions

Current Institute Address

Address 1 Address 2 Pin Code State District LocalityPO

Curent Address I

Total Rows Count

Institute Premise Type

Institute Premises Type

Own

Preview for Update Address

Address [5-100 characters]

Test Adaress

Address[5-100 characters)

Test Adcress

Pin Code State District

Locality PO

Uploaded Documents Preview

Document Mame! Description Upload File
Sake Deed with NOC No e chosen
Undertaking Nofie chosen ad
Layout Map Noi 3]
REQISIALON Cenmcate om any Goverment authanmy Mo e chosen [
Resalution For Change of Premises No fhe chosen -
Any other Relevant Document No file chvosen ]

Total Rows Counil

Parameter Details.
Update Request For Institute Address
Update address

GST ON ‘Upaate address

Total Fee:

=

Figure 81: Review screen
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> After complete the payment process (refer Figure: 104). An email will be sent to
the institute’s registered email ID after the payment is successfully completed.

ii. When “ ” is selected, enter the lease validity date and click
on “Get Details”. Then, enter the updated address in the “Address to be Updated”
field and upload the supporting document. Click on “Save and Next” to proceed.

Current Institute Address

Address 1 Address 2 Fin Code State District Locality/PO

Current Address I

Total Rows Couni|

Institute Premise Type

Institute Premises Type® Lease Vakdity Date"

Long Term Leasa/Rent N 01012030 Gel Details

Address to be Updated
Address [5-100 characters]” Address{5-100 characters]
Test Andress Test Address
Pin Code" State® Diistrict”
Locality/PO"

Undertaking Document Format

Document Name! Deseription Upload File Allowed Documen]
Type | Size

RS2 ket

Sale Deed with NOC Choose File | Mo file chosen FOF

Undertaking FOF Format$12 K

Layout Map POF Formatrsiz K

SUrALON CEMMCcate om any GOvemmeant authonty Jo file chosan PDF FOrmausiz ki
¥ Choose File | Ha file chosen

PDF Formali512 k

Any cither Relevant Document Chooes Fia | v fie

Total Rows Couni|

Accreditation Details

Level Accrediation Number Accr From Date Acer To Date Accreditation granted from

Figure 82: Institute premise type: - Long Term Lease/ Rent

> You will be redirected to the deceleration screen. clicking on the check box and
click on ”Save and Next” button.




Declaration

Declaration

FIOVISIONaN PErmISSIen 10 CoNduct NIELIT O A/ B/ Cf DLC/NSQF leved course will be granted at the irs! INS1ance SUBIEct 10 meeting the prevailing norms.

Pemission is given 10 The insttule 1o conduct the courss for a panticular iraining address. For any change of address whether permanenty of lemparanly approval from NIELIT is & must

ActrediiaBion applcation performa shall be Rully and accuratiely filied up and submitted with NIELIT. NIELIT resesves the right at &5 discretion 10 accept of reject any appication without having 10 provide justification for acoeptance of rejection.

A hefier of provisional accreditation will be ESUed 10 Ihe INSIALE 10 SErve the documentary proaf of he same.

Instituses must comply with all local, state, and national laws and reguiations that apply to their mstifule and shall not engage I any business practice or activity that could cscredf of damage the Image of reputation of NIELIT directy or indirect

This shall be the responsiity of the institute to get the Latest information from NIELIT

Mo Institute shall submi false or misieading information 1o the NIELIT and to the candidales.

Mo nstiute shall do anything cetrimental 1o the reputation and image of the NIEUIT, its courses, Bs logo, and'or s name.

NIELIT shail hawe no Nabsity to any instiute in respect of any cost, damage, claims, demands, prosecutions, fines, penalties, and/or expense suftered by any instfute directly or indirectly s a resull of an act, omisskon, representation, or state
of any of the candidale(s), instiute, and'or crpanization.

Instituses must comply with all the: NIELIT nules of conduct, policies, and other rules and regulations and amendments of a0ons together with any procedures, . guidelines, of which may e issued frcen time to b
by RIELIT and which shall be the responsibilty of the institule only

Whenever there is any vickation of the MELIT nules under any nues and reguiations and / of any procedures of drectons issued by NIELIT, NIELIT may in fts scle discretion Lake whalever aCons of measiies i Geems necessary and appropria

Aty changes in the Tekephons number(s), fax number(s), cmall acdress of he instfute must be informed to NIELIT within ene month of any such change.

Approval s requied from NIELIT to change the acdress of the instiute as per Guidelines.

[ use of ferms e ognaed by any simiiar expression, designed 10 misiead the pubic. wil atiract penal action besices any administrative action that NIELIT may take, as found T The insbiute 4
its branches/franchisee not specifically appeoved for conducting NIELIT cowrse(s) misrepresenting NIELIT are liable for action, besides actions.

Institute releasing may tace meir The insthutes are herefore advised 1o seek prior approval of advertisements camying any reference of NIELIT courses of NIELIT andior s association wit
anious national agences.

Insiftutes should not advertise efther directly of by Imphication - any leved of course(s) the: of ok of of which Efare under consideration of have expired of has been
withdrawn

Institisies should extend all cooperation to authorized representatives of NIELIT in monitoring visis/surprise visits io ensure maintenance of standasds.

of India may in it discretion, modsty, terminale, suspend for specified periods, DOEACC scheme

NIELIT toes not bind, nor cause to bind, Government of Indka to peovice any financial assistance, loan, provision of land of manpower of any other support 1o the institution (Only statement and no rules/reguiation).

20

Documentation and reconds of NIELIT course of NIELIT wil be distinctly separate from other Courses beng run by the institute.

2

Decision on all matters by NIELIT shall be final and tanding.

2

The institute should not avail senvice/financial assistance from any personnel associated with DOEACC Scheme without prior appeoval from NIELIT,

Total Rows Count: 3

Code of Ethics

Document Namel Description

NOT advertise anything which is liable to pecject a faise Empression of status of myfour IRstiuton

NOT advertise efher directly or by implcation any level of Courses the accretation of which is pot granted 1o Me/us, Inchising ty the 1 which are under pired of has been withrawn

NOT guaraniee benefits to students that are actually false or nol feasible.

NOT pecject price terms that are false, of misleading. INat has been given 1o Qain Acvantage cver competiton

NOT diston statement of Govt. for our own gain.

NOT encize action of GoviProfessional bodies of experts, without peoper investigation

NOT make 10 the: public, inciuding 1hat are against pe sentiments.

NOT make any Which i SMbIGUOUS NBtUFe nd Which Presents 3 faiSe PREMUTE in any S1BGETAN of ihe Scheme of Scereditalion NarWaTS/SCRNATe SNAOr WhK & SO1 of SFISSIONS/S0amINS of an
Kind andiar which ane ha-iniths.

NOT o comparative adverising

NOT involve in any other mather'action repugnant to the spirit of ethical practices inciuding behavior 1o byfour students, unauthorized use of copyrighted softwarne eic.

@ | nave read ang agree 10 he terms ana conditions staed above

Total Rows Count: 1

Figure 83: Declaration

> After reviewing this screen, click the “Proceed to Pay” button.
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| Address 1

Address 2

Current Institute Address

Pin Code

State

District

Locality/PO

| Current Address

Institute Premises Type

Long Term Lease/Rent

Address [5-100 characters]

Update Address

Address[5-100 characters]

Update Address

Pin Code

Locality/PO

Uploaded Documents Preview

Lease Validity Date*

State

Document Name/ Deseription

Institute Premise Type

Preview Address

District

Uplead File

Lease/ Rent agreement/ ownership deed with NOC
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Mo file chosen

Undertaking

Mo file chosen

E'B|'B|'B

Layout Map

Mo file chosen

il

Paramater

Details

Total Rows Cou

Update Request For

Institute Address

Update address

GST OM Update address

Total Fee

Figure 84:

Review screen

> Click on the “Proceed to Pay” button to continue with the payment process.
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Figure 85: Payment screen

An email will be sent to the institute’s registered email ID after the payment is
successfully completed.

ii. Management: Navigate to “Update Profile”, click on “Update Details”, se-
lect “Management” from the dropdown menu, and click on “Proceed” to con-
tinue. (The subsequent steps have been explained earlier. Follow them accord-

ingly.)

Select “Management” from the dropdown to update the management details. Once
the “Management” option has been selected, click on the “Proceed” button to move
to the next step. After clicking “Proceed”, the next page will be displayed as shown
below.

If the legal status is Society / NGO:

Click on “Get Details”. Enter the number of Members/Directors/Proprietors, and
then click on “Enter Member Details™.




Legal Status*

SOCIETY/ NGO v GET DETAILS

Current Management Details

No. of Members/Directors/Proprietor

Enter Members details

Figure 86: Legal Status-Society/NGO

> Complete all the required details, upload the necessary documents, and then click
on “Save and Next” to proceed.
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Legal Status®

SOCIETY/ NGO v GET DETAILS

Current Management Details

Designation

Total Rows Count: 0

Legal Status

Mo. of Members/Directors/Proprietor

Details of Members/Directors/Proprietor

Designation Hame

Total Rows Count: 2

Undertaking Document Format

Documaent Name/ Description Uplaad File Allawsd Decument
Type f Size
Appiicable Legal D like Rules and m Bylaws etc Choose Fike | No file chosen POF Formay/512 kb

Registration Cartificate from any Governmant autharity POF Formay/S12 kb

Choose File | No file chosen

List of Board of Members/ Rules and reregulation and by laws of the concerned Choose File | Mo file chosen FOF Formay312 kb

Any other Relevant Document FOF Format/S12 kb

Choose File | No file chosen

Resolution o File | No file chosen POF Format/512 kb

Total Rows Count: 5

Figure 87: Update member detail and upload document

> You will be redirected to the declaration screen. Click on the checkbox and then
click on the “Save and Next” button. The following page will appear. Review the
details carefully.
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Current Management Details

| Hame | Designation

Tatal Rows Count: 0

No. of Members/Directors/Proprietor

2

Preview mgmt data

Hame Designation
MANAGER Test name one
MEMBER Test name two

Tatal Rows Count: 2

Uploaded Documents Preview

Document Name/ Description Upload File
Applicable Legal Documents B Rules and Regulations/Memorandum Bylaws eic R w
Registration Certificate from any Government autharity o e dsen vl
List of Baard of Members/ Rules and réregulstion and by laws of the concerned frrapees [
Any other Relevant Document M file chosen e

Resolution

Tatal Rows Count: 5

Parameter Details

Update Request For Management

Update Management Name

GST ON :Uipdate Management Name

Total Fee:

Back Proceed to Pay

Figure 88: Review society/NGO

> Click on the “Proceed to Pay” button to continue with the payment process. An
email will be sent to the institute’s registered email ID after the payment is suc-
cessfully completed.

% If the legal status is Trust:

> Click on “Get Details”. Enter the number of Members/Directors/Proprietors, and
then click on “Enter Member Details”.




Legal Status®
TRUST - GET DETAILS

Current Management Details

| Name Designation |

Total Reows Count: 0

Mo, of Members/Directors/Proprietor

Enter Members details

Figure 89: Legal Status-Trust

> Complete all the required details, upload the necessary documents, and then click
on “Save and Next” to proceed.

Legal Details

Legal Status®
TRUST - GET DETAILS

Current Management Details

Total Rows Count: 0

Legal Status

No. of Members/Directors/Proprietor

Deetails of Members/Directors/Proprietor

Designation Name

Total Rows Count: 2

Undertaking Document Format

Upload Documents

Decument Name/ Description Uplead File Allewed Document
Type / Size
Trust Deed POF Fermat/512 kb

Resslutian POF Format/512 kb

Any other Relevant Document PDF Format/512 kb

Total Rows Count: 3

Figure 90: Update member detail and upload document
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> You will be redirected to the declaration screen. Click on the checkbox and then
click on the “Save and Next” button. The following page will appear. Review the
details carefully.

Current Management Details

Total Rows Count: 0

Preview mgmt data

MEMBER Test Name

CHAIRMAN Test name two

Tatal Rows Count: 2

Document Name/ Description Upload File

‘ Trust Deed T v

eschution Mo Gie choser =

‘ P — =

Parameter Details

Update Request For Management

Update Management Name

GST OM :Update Management Name

Total Fee

m Proceed to Pay

Figure 91: Review Trust

> Click on the “Proceed to Pay” button to continue with the payment process. An
email will be sent to the institute’s registered email ID after the payment is suc-
cessfully completed.

% If the legal status is Company:

> Click on “Get Details”. Enter the number of Members/Directors/Proprietors, and
then click on “Enter Member Details™.

79




Legal Details

Legal Status*

COMPANY v GET DETAILS

Current Management Details

;

Desigratien

Total Rows Count: 0

Mo. of Members/Directors/Propristor

Enter Members details

Accreditation Details

Acer From Date | Accr To Date | Accreditation granted from

i
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Figure 92: Legal Status- Company

> Complete all the required details, upload the necessary documents, and then click
on “Save and Next” to proceed.

80




Legal Details

Legal Status*

COMPANY - GET DETAILS

Current Management Details

Total Rows Count: 0

Mo. of Members/Directors/Proprietor

Details of Members/Directors/Proprietor

Designation Hame

Total Figws Count: 1

Undertaking Document Format

Upload Decuments

Decument Name/ Description Upload File Allowsd Document
Type / Size
Centficate of incorporation e [ POF Format/512 kb

Memorandum of association PDF Format/512 kb

Choase File | Mo file chasen

Board Resolution specifically suthorizing the authcrized person to deal with NIELIT including appiying for POF Format/$12 kb

accreditation

Choose File | No file chasen

Farm 32 POF Format/512 kb

Choose File | No file chasen

Arry other Relevant Document PDF Format/512 kb

Choose File | No file chosen

Total Rows Count: 5

Figure 93: Update member detail and upload document

> You will be redirected to the declaration screen. Click on the checkbox and then
click on the “Save and Next” button. The following page will appear. Review the
details carefully.
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| Name | Diesignation

Mo. of Members/Directors/Proprietor

Preview mgmt data

| Name Designation

| MEMBER Test name one I

Tatal Rows Count|

Uploaded Documents Preview
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Total Fee:

Figure 94: Review Company

> Click on the “Proceed to Pay” button to continue with the payment process. An
email will be sent to the institute’s registered email ID after the payment is suc-
cessfully completed.

% If the legal status is Partnership Firm:

> Click on “Get Details”. Enter the number of Members/Directors/Proprietors, and
then click on “Enter Member Details™.
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Legal Status®

PARTNERSHIP FIRM . GET DETAILS
Curmrent Management Details

| Designation

H
3

Total Rows Count 0

No. of Members/Directors/Proprietar

Enter Members details

Figure 95: Legal Status - Partnership firm

> Complete all the required details, upload the necessary documents, and then click
on “Save and Next” to proceed.

Legal Status®

PARTNERSHIP FIRM o GET DETAILS

Current Management Details

Total Rows Count: 0

Legal Status

MNo. of Members/Directors/Proprietor

Enter Members details

Details of Members/Directors/Proprietor

‘ Designation Name

Total Rows Count: 1

Undertaking Document Format

Upload Documents
Document Name/ Deseription Uplead File Allawed Decument
Type / Size
Registration certificayed from regsitrar of firms with the documents showing the names of parners. e N FOF Format/s12 kb
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Fartnerzhip Chain Document POF Formay/S12 kb

Choose File | N

Any ather Relevant Document =" SOF Formays12 kb

Total Rows Count: 4

Figure 9 6: Update member detail and upload document

S3




> You will be redirected to the declaration screen. Click on the checkbox and then
click on the “Save and Next” button. The following page will appear. Review the
details carefully.

Current Management Details
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Total Rows Count: 0

Preview mgmt
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Total Rows Count: 3

Parameter Details.

| Update Request For Management

Update Management Name

| GST ON :Update Management Name
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Figure 97: Review Partnership Firm

> Click on the “Proceed to Pay” button to continue the payment process. An email
will be sent to the institute’s registered email ID after the payment is successfully
completed.

% If the legal status is Private:

> Click on “Get Details”. Enter the number of Members/Directors/Proprietors, and
then click on “Enter Member Details™.

84




Legal Details

Legal Status®

PRIVATE - GET DETAILS

Current Management Details

=
B
2

| — |

Total Rows Count O

No. of Members/Directors/Proprietor

Enter Members details

Figure 98: Legal status — Private

> Complete all the required details, upload the necessary documents, and then click
on “Save and Next” to proceed.
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I Undertaking Document Format
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Upload File

Allowed Document
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Figure 99: Update member detail and upload document

> You will be redirected to the declaration screen. Click on the checkbox and then
click on the “Save and Next” button. The following page will appear. Review the

details carefully.
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Total Rows Count: 0
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Total Rows Count: 2

Uploaded Documents Preview
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Total Rows Count: 4

Parameter Details
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Total Fee:

Figure 100: Review Private

> Click on the “Proceed to Pay” button to continue the payment process. An email
will be sent to the institute’s registered email ID after the payment is successfully
completed.

iii. Institute Name: Navigate to “Update Profile”, click on “Update Details”, select
“Institute Name” from the dropdown menu, and click on “Proceed” to continue.
(The subsequent steps have been explained earlier. Follow them accordingly.)

> Enter the “Institute Name to be updated” that you wish to change, and upload
all the relevant documents. After that, click on the “Save and Next” button to
proceed.
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Preview Institute Name

Current Institute Name Institute Name to be Updated
The Institute Name

Uploaded Docurnents Preview

Document Name/ Description

Upioad File
Undertaking H vl
Rasalution For Change of Name o]
Registration Certificate from any Government authority E

Parameter

Update Request For

Update Institute Name

G5T ON :Update Institute Name

Total Fow

Figure 101: Institute name for update

> You will be redirected to the declaration screen. Click on the checkbox and then

click on the “Save and Next” button. The following page will appear. Review the
details carefully.

> Click on the “Proceed to Pay” button to continue with the payment process. An

email will be sent to the institute’s registered email ID after the payment is suc-
cessfully completed.
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Current Institute Name

Institute Name to be Updated
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Uploaded Docurnents Preview

Document Name/ Description Upload File
Undertaking o vl
Resalution For Change of Name )
Registration Certificate from any Government authority E

Parameter

Update Request For

Update Institute Name
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Total Fow

Figure 102: Preview for name change

iv. Franchise/License: Navigate to “Update Profile”, click on “Update Details”, se-
lect “Franchise Name” from the dropdown menu, and click on “Proceed” to continue.
(The subsequent steps have been explained earlier. Follow them accordingly.)

> In the “Franchise/License for Update” section, fill in the required details and upload
all the relevant documents. Also select the support provided by the Franchise/Li-
cense. After that, click on the “Save and Next” button to proceed.
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Name of Franchisor/Licensor Address of Franchisor/Licensor Agreement Upta ‘ Duration of ‘ Support provided by
ise/Li 0 F icans

Total Rows Count: 0

Franchise/License for Update
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Undertaking Document Format

Document Name/ Description Upload File Allowed Document

Type / Size

NOC from FranchisorLicensor for Applying for Accreditation Chouse File | No ke chasen PDF Format/S12 kb

Board Resolution/ Decision with regard to the dropging of franchisee) Licensee Chore Fia | No e chosan PDF Format/S12 kb

Any other Relevant Document POF Format/S12 kb

Choose File | Mo fle chosen

Total Rows Count: 3

Figure 103: Franchise/License for Update

> You will be redirected to the declaration screen. Click on the checkbox and then
click on the “Save and Next” button.

IU




Declaration

SNO. Declaration

1 Provisional permigsion 1o conduct NIELIT OF A/ B/ Cf DLC/NSOF level course will be granted at the first instance subject to meeting the prevaiing noms.

2 Permession i given fo the institute 10 conduct the course for a particular training address. For any change of address whether pesmanently of temporarily appeoval from NIELIT is a must

3 Accredtation application performa shall be fully and accurately filed up and submitted with NIELIT. NIELIT reserves the right at fis discretion to accept o reject any appication without having 10 provide justification for acceplance of rejectio)
1 Aletter of provisional accredtabion will be ssued to the Instiute & serve the documentary proof of the same.

5 Imstitutes musq comply wilh all iocal, $1a%, and national liws and reguiations that appiy 10 their instiute and Shall not engage in ANy DUSNESS PrACTICE of Activily that could aiscredt of damage (he Image of reputation of NIELIT directly of ind
[ This shall be the respansinility of the instiute to get the latest information from NIELIT.

] No Institute sh fals of miskading 10 the NIELIT and 1o the candidates

8 Mo institute shall g anything detimental to Me reputation and image of the MIELIT, s courses, f1s kogo, andior ifs name.

9 NIELIT shall have no kabiity 1o any institule in respect of any cost, damage, clsms, demands, proseculions, fines, penalties, andlor xpense suffered by any institute directly of indirectly as a result of an act, omission, representation, or 5t

of any of the candidale(s), institute, and/or organization

10 Institules must comply with all e NIELIT rules of conduct, pobcies, and oihver rules and regulaiions and amendments or addions fogether with any procedures, recommendations. guidelnes, or mstrections which may be issued from time
by NIELIT and which shall be the responsibiity of the institule only.

n Wimenever Mmere is any vickalion of the NIELIT fes under any rules and reguiatons and / of any pocequres. of GITections tssued by NIELIT, NIELIT may in 5 scle QIscreton take WNalever actons of Measwres It geems necessary and apprd

12 Any Changes in the tekephone number(s), fax numben(s), emall address af the Insiue must be infarmed 1o NIELIT within ane manth of any such change:
13 Approval i required from NIELIT 10 change the acdress of the institute 35 per Guidelnes.
1 L use of terms like ognized by G any simiar exp . designed to miskead the public, wil attract penal action besides any administrative action that NIELIT may take, as found fit The in:

ts branchesranchisee not specifically approved for conducting NIELIT course(s) misrepresenting NIELIT ane iiable for PenaliCriminal action, besides sdminisirative actions.

15 Institute releasing unapproved advertisements may face withdrawal of their accreditation. The Institules are therefore advised o seek prior approval of advertisements camying any reference of NIELIT courses of NIELIT andior 5 associatig
vanous naticnal agencies
16 Institules shoukd not advertise efther directly of by implcation - any level of course(s) the accreditaticn of which is/are ot granted to It including level of course(s) the f which is/are under of have expired of has
wilhdranm.
17 Imstitules Should exiend ©f NIELIT in menficring visits 1o ensure. slandarcs
18 Government of India may in its absolule dscretion, modify, terminate. suspend for specified periods, DOEACC scheme.
19 NIELIT does not bind. nor cause to bind, Government of India 1o provide any financial assistance, ioan, provision of land of Manpower Of any other SUPPON 10 the Institution (Only Statement and no nuiesTeguiation).
20 Documentation and records of NIELIT course of NIELIT will be distinctly separate from other courses being run by the institule.
] Decksion on all matters by NIELIT shall be final and binding
22 The institule SHouKd HOL avail SErVICE/MNANCAI SSSISIANCE oM ANy PErsonnel 35500ated With DOEACC SCHeme WIoul pror appraval iom NIELIT,
Total Rows Cd
Code of Ethics
SN0 Document Name/ Description

1 NOT agventise anything which is liable to project a false impression of status of myiolr InstRution.

2 NOT advertise either directfy or by implication any level of courses the accreditation of which is not granted to me/us, including those courses the accreditation of which are under consideration or have expired o has been withdrawn.

3 NOT guaraniee benefits to students hat are actually false of not feasibie

4 NOT project price temms that are false, of misieading, Bal has been gen 10 Gain Sdvaniage over competition

5 NOT distort statement of Govt. for our own gain.

[ NOT criticize action of GoviProfessional bodies of experts, WENOut propes nvestigation

7 NOT make statements offensive to the publc. including that are agamnst sentiments.

8 NOT make any which is nature and which presents a false picture in any s1age s andior which is som of omissions/additions

kind andios which are hali-ruths,

9 NOT do comparative advertising

10 NOT involve in any oiher matteriaction repugnant to Me spirit of ethical practices including behavior b byiour students, unauthorized use of copynighted software elc

B 1 have read and agree 1o the temms and conations staled abave.*

Figure 104: Declaration

> After reviewing the details carefully, click on the “Proceed to Pay” button to con-
tinue with the payment process.
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Name of Franchisor/Licensor Address of Franchisor/Licensar Agreement Upta. Duration of Support provided by

menth)

Name of Franchisor/Licensor Address of Franchisor/Licensor Agreement Upto

anchise Name Franchise Address 01-01-2030

Duration of Franchise/License(in

Support provided by Fra icensor

Parameter Details.

Update Request For Franchise/licorse.

Update Franchisee/Licensee

GST ON :Update Franchisee/Licensee

Total Few:
Uploaded Bocuments Praview

Document Mame/ Description Upload File
NOC from Franchisor/Licensor for Applying for Accreditation (|
Board Resolution,’ Decision with regard to the dropping of franchisee/ Licensee o e chosen ﬁ
Ary other Relevant Documnent Mo file chasen had
Tertal Rows Count:
Back Proceed to Pay

Figure 105: Preview of Franchise/License

Note: Fee-Exempt Profile Updates for Registered Institutes Without
ACCR Number or NIELIT Centers

1. If an institute has only registered and wishes to update any of the parameters
mentioned above, it can apply to update any of the above details without paying
any fees.

2. If an institute has registered and has applied for a course but has not yet received
the ACCR Number, and wishes to change any of the parameters mentioned above,
it can apply to update any of the above details without paying any fees.

3. If an institute is a NIELIT Center and wishes to change any of the parameters
mentioned above, it can apply to update any of the above details without paying
any fees.
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13.2 Update Profile Dashboard

Details of update applications submitted along with their status.

Figure 106: Update profile dashboard

13.3 Update Profile Payment Status

Payment details, including Order ID, amount, payment status, and other related
information for the profile update will be shown here.

> Click the Payment Receipt not generated link to download the payment PDF.

1. Update Profile Payment Status

Figure 107: Update profile payment status

> The screen below will be displayed. After that, click on “Update Profile Application
PDF Download” and “Update Profile Payment PDF Download.”.

Appiication Purpose

Update Profile

Update For

Institute Address

I Update Profile Payment Receipt download I

Update Profile Payment Basic Details

Payment date

19-03-2026

Institute Name

INFOTECH SOFTNET COMPUTER EDUCATION

Update Profile application pdf download

Figure 108: PDF Download
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13.4 Self Update

On successful Institute login, the Institute can self-update through Profile Manage-
ment. Under Profile Management, the Institute will have access to the following functions:
= Update Email ID

= Update Mobile Number

Note: The above details can be updated by the Institute directly (these do not
require verification from NIELIT HQ).

Registration Application Details

Registration Number Institute Type | Registration Date ‘ Status [ Click here to View Registration POF

N [ Cilck here to View Registration POF

Ongoing Accreditation Application

[ Sequance Number Course Application Date Deficiency Letter Application Status

Accreditation Details

[ Action

Accreditation number Is not generated yet

Course Wise payment Details

Initiation Date Billdesk Reference No

Generate Payment/Application POF

Course Download Payment Receipt ‘ Download Application POF

Figure 109: Profile Management

e Update Email ID: In this section, click on “Update Email ID”. The following
screen will appear. The existing email ID will be displayed automatically. Enter the new
email ID and click on “Send OTP”. After receiving the OTP on your new email address,
enter the OTP and click on “Verify OTP”.

Exisiting Email 1D

Test@gmail.com
New Email 1D
Verify Email ID I
OTP has been sent on New Emall Address. Please enter the same.
Verity OTP

Figure 110: Update email ID
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> After verifying the OTP, the email address will be changed successfully.

OTP Verified Successfully.
EMail ID Updated Successfully
You can now Login With new Email ID

Figure 111: Email ID updated successfully

> An email will be sent automatically to the institute’s registered email ID confirming
the update request has been updated successfully.

Dear MANAGEMENT

Your Email 1D has been Uupdated Successliully

Your New Email ID IS testing@gmail.com

Regards

Nieit
This is a system generated mail. Please do not reply to this mail

Printing emails kills the trees, print this mail only if necessary (GO GREEN!!!)

¢« Reply ~» Forward @

Figure 112: confirmation email

« Update Mobile No.: In this section, click on “Update Mobile No.”. The following
screen will appear. The existing mobile number will be displayed automatically. Enter
the new mobile number and click on “Send OTP”.




OTF send successully. Please verity
OTP.

Figure 113: Update Mobile No.

> After entering the OTP, click on “Verify OTP”.

QTP Verified Successfully.

Maobile No Updated Successfully

Figure 114: Verify OTP

> An email will be sent automatically to the institute’s registered email 1D confirming
the update request has been updated successfully.
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Dear MANAGEMENT

Your mobile number has been updated successrtully
New mobile number is | 1234567890

Regards,

Nielit,
This is a system generated mail. Please do not reply to this mail.

Printing emails kills the trees, print this mail only if necessary (GO GREEN!!!)

«~ Reply ( &~ Forward ) (&)

Figure 115: confirmation mail

13.5 Update Profile Payment Fails

> Update Profile Dashboard: All payment-related transactions, including success-
ful and failed payments, are displayed on the Update Profile Dashboard.

Changes Applied For Kpplication Date Deficiency Letter Agplication Status

HSGF Acaeditabon Apgiicatcn

Ok Ingtitute Maragement Institute Address M54

ACTIVITY

Figure 116: Payment Status

> click on the “Payment Failed” option available on the dashboard and retry the
payment process.

Ongoing Paramater Changes

Changes Applied For Application Date Deficiency Letter Application Status

Institute Address 2025-11-24 . Payment Failed

ih

Figure 117: Payment Failed

> This screen will be displayed. Subsequently, click on the “Proceed to Pay” button.
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Figure 118: Review screen
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13.6 Update Profile Deficiency

> Any deficiency, if observed, will be displayed here. Click on Application Defi-
cient.

Ongoeing Parameter Changes

I Changes Applied For Application Date Deficiency Letter Application Status
NSQF Acoreditation Application |

InstinAe Addross 2026-01-24 Downilaad Deliciency Lettor ¢ Application Deficient

Old Insfitute Management

Figure 119: Application Deficient

> After clicking on the Application Deficient button, this screen will be displayed,
as shown in the figure below.




Figure 120: Application Deficient

> |f the institute receives any deficiency related to deficient faculty, it can resubmit
the application from here.
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Deficient Faculty

Faculty Name Deficiency Reason Action
PRAKHAR KUMAR | Qualification documents not signed and ped by the g y of the Institute. The experience certificate shows an address mismaich with address Faculty
SRIVASTAVA change of request and is also not signed and stamped by the authorized signatory of the Institute. details
updated

ADITYAVERMA As per records earller faculty was Sh. Ashish Srivastava, However, now the accreditation application and the documents have been uploaded i.r.o Sh. Aditya Verma, Faculty
The centre is advised lo upload change of facully request on institute letter head. Qualification documents not signed and stamped by the authorized signatory of the details

Institute. The experience certificate shows an address mismatch with address change in request and is also not signed and stamped by the authorized signatory of updated
the Institute.

ASHISHKUMAR | The B.A. degree has not been uploaded. The experience certificate shows an address mismatch with the address change request, and the educational document ks Faculty
SRIVASTAVA not stamped by the authorized signatory of the institute. details
updated

Figure 121: Deficient Faculty

> The institute can upload the required documents in the Uploaded Deficient Doc-
ument section. After that, click on the Submit button to be redirected to the
Review screen. Then, click on the Submit button again to complete the submission
process.
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Figure 122: Uploaded Deficient Document
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14 Accreditation Renewal

14.1 Self Eligibility:

For Accreditation Renewal, the institute must first verify its eligibility through the Eligi-
bility Check module. If the institute fulfills the prescribed criteria, it will become eligible
to apply for renewal accordingly.

> Accreditation Renewal

Check Eligibility
Check Expiry

Check Performance
Post Accreditation Eligibility Report

[T

Check Eligibility

Check Expiry

Check Performance

Post Accreditation Eligibility
Report

> Check Expiry: This section displays information about the expiry dates of ac-
creditation for institutes. It helps track when the accreditation is set to expire and
when renewal or revalidation is required.

Institute Details

Accr Number “Institute Name City State Accr Start Date Accr End Date Accr Status

SOLUTIONS

ACCR-013 Krishna Nagar Deihi 10-08-2023 05-08-2026 Extended

Total Checked=1 Total Rows Count: 1

Figure 123: Check Expiry

> Once the below screen is displayed, tick the checkbox and click on the Submit
button.

L Waval
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Institute Details
State Accr Start Date Acer End Date Accr Status

Acer Number “Institute Name city
Check
To
Assign
ACCR-013 SOLUTIONS Krishna Nagar Delhi 10-08-2023 09-08-2026 Extended
Total Checked=1 Total Rows Count: 1

Figure 124: Institute Details

> After clicking on Submit, the following page will appear.

Expiry details are saved successfully

> Check Performance: After clicking ‘OK’, the following page will appear. Alter-
natively, the institute can navigate to Accreditation Renewal and then click on

Check Performance.

Check Performance

. Seiect Accr Mumber®
A E N ~SEC - GENERATE PERFORMANCE

~5E

Figure 125: Check Performance

> Select the ACCR Number and level from the dropdown menus, then click on ‘Gen-
erate Performance’.

Check Performance

Select Accr Number® Select Level”
M O LEVEL - ‘GENERATE PERFORMANCE

ACCR-013

Figure 126: Generate Performance
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> After the performance is fetched successfully, a confirmation message ‘Performance
fetched successfully.” will appear on the screen. Click on the OK button to proceed.

Performance fetched successfully.

> Check Eligibility : In this section, the institute can check its eligibility based on
the selected parameters. Navigate to the Accreditation Renewal menu and click
on Check Eligibility.

Check Eligibility

Institute Details for Checking Eligibility

Check "Institute Name State City Level Acer Number Accr Start Date Accr End Date
Assign

O LEVE ACCR-O17 3001-2023 20012006

Uttar Pradesh
COMPUTER [

Total Checked=1 Total Rows Count: 1

Figure 127: Check Eligibility

> Click the ‘Check to Assign’ button after that click on check eligibility.

Institute Details for Checking Eligibility

Check “Institute Name State City Level Accr Number Accr Start Date Accr End Date
To
Assign

Uttar Pradesh O LEVEL ACCR-O17 30-01-2023 29-01-2026
<:3 COMPUTER

Total Checked=1 Total Rows Count: 1

CHECK ELIGIBILITY

Figure 128: Institute details for checking eligibility

> A confirmation message ‘Eligibility generated successfully’ will appear. Click on
the OK button to continue.
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Eligibility generated successfully

> After clicking OK, the system will redirect to the following screen. Alternatively,
the institute can navigate to the Accreditation Renewal menu and click on Post
Accreditation Eligibility Report.

> Click on the institute name or any other clickable field to proceed with the next
step.

1. Post Accreditation Eligibility Report

Select Orientation  Portralt ~

Search:
Update Profile

[T P p— Institute Name Mccreditation Number Eligible For Remarks

o1 " ACCR-023 Proviskonal With Penalty round required 6 achieved 3
o a1l

o BoeorT oL ——

Figure 129: Eligibility Report

> After redirecting to this screen, click on the Send Eligibility button.

Institute Wise Post Eligibility Detail
Institute Name: Address1 [5-100 characiers] Address2 [5-100 characters]
TRIVEDI
State City Accr Number
UTTAR PRADESH ACCR-023
Accr Start Date Accr End Date Eligible For
02-02-2023 01-02-2026 Provisional With Penalty
SEND ELIGIBILITY LETTER

Figure 130: Send Eligibility Report

> A confirmation message ‘Data submitted successfully. Eligibility mail sent to the
institute.” will appear on the screen. Click on OK. The eligibility letter will be
automatically downloaded.
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Data submitted successfully.Eligibility
mail sent to Institute.

Note: Self-eligibility can be generated only for O/A/B/C and DLC courses. This facility

is available only to those institutes whose eligibility letter has not yet been generated.

14.2 Renewal of Accreditation for NSQF Courses

> For NSQF renewal, the institute can apply for renewal within 180 days before
expiry (refer page no.63)

Old Institute Management
ACTIVITY

Accreditation Application Manag
ement

Profile Management

Registration Application Details

Registration Number Institute Type Registration Date Status Click here to View Registration POF

ACCR-REG-2025000012 Private Institute 2025-01-01 Regrstration Completed Click here to View Registration PDF

Accreditation Application Details

Figure 131: Renewal for NSQF Courses

14.3 Renewal of Accreditation for O/A/B/C, DLC

> Renewal of accreditation involves extending the validity of an institute’s existing ac-
creditation by submitting a renewal application along with the required documents

and fees.

> After logging in, this screen will be displayed. To apply for accreditation for a
particular course, the user needs to click on the “Click here to apply for Renew
Accreditation Application” option.

> Upon clicking the link, the user will be redirected to the “Apply Course” screen
(refer to page no. 34).
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Registration Application Details

Registration Numbaer Institute Type Registration Date Status Click here to View Registration POF ‘

Private Institute 2025.02-05 Registration Completed Click hare to View Registration POF

Extended Accreditation Application Details

Sequence Number Course Application Date Deficiency Latter Eligibility Latter Eligible Far Application Status ‘

O LEVEL 2025.08-01 - Click here Full | I Click here te apply for Renew Accreditation Application I

Figure 132: Renew accreditation application

15 Activity

15.1 Grant Letter Report

> |If the institute does not receive the grant letter after its initial issuance by NIELIT
HQ for any reason, it may re-apply for O/A/B/C and DLC courses through this
module.

Accreditaton Renowal 1. Grant Letter Report

Update Profile
NSOF Accreditation Applcation

Od Institute Management Search

Name Course Click here

NATIONAL COMPUTER ACADEMY O LEVEL Cack

Figure 133: Grant Letter Report

> All fields are clickable. The Institute may click on Sequence No., Name, Course, or
the Click Here link to proceed further.

1. Grant Letter Report

Select Onentaton  Portrait -
Search
Sequence No. Name Course Click here
I ok NATIONAL OLEVEL Click ]

Figure 134: Grant Letter Report

> Enter the Application reason, Upload the supporting document, and then
click on the Submit button.
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Grant letter Application

Application Reason® Upload Supporting Document”
Lost the geant latterr Choose File | Update Application PDF (1) pdi
Submit

Figure 135: Grant Letter Application

> After submission, the message Application Submitted Successfully will be dis-
played.

Application submitted successfully.

> After clicking OK, scroll down to view the Institute Details, followed by the Payment
Details. Then, click on the Proceed to Payment button.

Payment Details

Parameter Details

Course: O LEVEL

Resend Grant Letter 250,00

GST (On accrediation’ Renewal fee) 4500

Total Fee: 295

Figure 136: Payment Details

> After clicking OK. The Institute will be redirected to the Payment Gateway. Please
make the payment only after reviewing the details.
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Credit / Debit Cards
Net Banking
p Lew

QR

Cards

visA @0 FRupay iz

Expiration Date

Card Holder Name

CVVICVC

NATIONAL INSTITUTE OF
ELECTRONICS AND INF
ORMATION TECHNOLOG
Y

D BillDesk

riva =

Figure 137: Payment screen
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