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About NIELIT 

National Institute of Electronics Information Technology (NIELIT) is an Autonomous 

Scientific Society under the administrative control of Ministry of Electronics Information 

Technology (MeitY), Government of India and deemed to be university. The foremost 

objective of NIELIT is to generate quality manpower and develop skilled professionals in 

the area of Information, Electronics and Communications Technology (IECT) and allied 

verticals, by providing world class education training and accreditation services. NIELIT 

is engaged in both Formal Non-Formal Education in the area of IECT (i.e. IT; Electronics; 

Communication Technologies; Cyber Security; Artificial Intelligence, Robotics, Big Data 

Analytics, e-Governance; e-Learning related verticals) besides development of industry- 

oriented quality education and training programmes in the state-of-the-art areas. NIELIT 

is contributing towards building a Digital India, through its wide repertoire of courses, 

ranging from Digital Literacy, Short Term Long-Term Skill Development Programmes in 

non-formal sector, and Long-Term Formal courses in association with State Universities 

etc. In nut shell, the courses offered by NIELIT are aimed at capacity building and 

skill development on three scales viz. Primary, Secondary and Tertiary. NIELIT is an 

Accrediting Body, which accredits institutes/organizations for conducting courses in IT 

in the non-formal sector. NIELIT is also one of the National Examination Body which 

conducts Academic, Competitive and recruitment examinations for its own courses and 

various organisations/ stake-holders. NIELIT has endeavored to establish standards to 

be the country’s premier institution for Examination and Certification. 

As on date, NIELIT has fifty two (52) centers located at Agartala, Aizawl, Ajmer, 

Alawalpur, Aurangabad, Bhubaneswar, Bikaner, Buxar, Calicut, Chandigarh, Chennai, 

Chuchuyimlang, Churachandpur, Dimapur, Daman, Dehradun, Delhi, Dibrugarh, Gang- 

tok, Gorakhpur, Guwahati, Haridwar, Hyderabad, Imphal, Itanagar, Jammu, Jorhat, 

Kohima, Kolkata, Kokrajhar, Kurukshetra, Lakhanpur, Leh, Lucknow, Lunglei, Majuli, 

Mandi, Muzaffarpur, Pasighat, Pali, Ranchi, Ropar, Senapati, Shillong, Shimla, Silchar, 

Srinagar, Tezpur, Tura, Kargil and Tezu with its Headquarters at New Delhi and Uni- 

versity located at Ropar. It is also well networked throughout India with the presence of 

about 890+ accredited institutes and 6000+ facilitation Centre’s. 

 

1 General Information 

Granting accreditation to institutes for conduct of training, registration of the candi- 

dates to NIELIT and fielding candidates for the examination of NIELIT O/A/B/C level 

of courses is the process that ensures the quality delivery of the courses to the candidates 

by the institutes. Such institutions however, would be required to be analysed periodi- 

cally on certain parameters to ensure that the objectives are being met. This periodical 

review is an assurance that the institute meets established quality standards. However, 

the institutes that did not meet the criteria for renewal of permission will be withdrawn. 

Apart from this, institute may have an option to exit from the system that is; they can 

also apply for voluntary withdrawal, if they did not wish to continue as an accredited 

institute of NIELIT for the conduct of its O/A/B/C level of courses. However, institutes 

applying for voluntary withdrawal would be required to clear all the dues outstanding 

against it. Under the Accreditation Scheme of NIELIT, computer – training institutes 
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in the non-formal sector, meeting well-defined criteria, are granted accreditation for spe- 

cific levels of NIELIT courses under viz. DLC (Digital literacy Courses), NSQF Courses, 

O(Foundation) Level, A (Advanced Diploma) Level, B Level (Equivalent to MCA) and 

C Level (Equivalent to M. Tech). The institutes desirous of getting Provisional Accredi- 

tation for any level of course under the NIELIT Scheme are required to apply online on 

the URL accreditation.nielit.gov.in 
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1.1 Required Documents for Institute Accreditation Registra- 

tion 

 
Below is the list of required documents for both new and existing institutes to submit 

during the accreditation registration process. Please ensure that all documents meet the 

specified type and size requirements: 
 

S. No. Documents Type/Size 

1 Authorized Signature Jpg/100 kb 

2 Authorized ID Proof PDF/512 kb 

3 Registration Certificate PDF/512 kb 

4 Photos of building PDF/512 kb 

5 Resolutions PDF/512 kb 

6 Ownership deed with NOC/Lease 

/Rent Agreement 

PDF / 512 kb 

7 Franchisees/Licensee PDF/512 kb 

8 Any other relevant PDF/512 kb 

9 Legal status relevant PDF/512 kb 

10 List of books with bills PDF/512 kb 

11 Hardware bills PDF/512 kb 

12 Software bills PDF/512 kb 

13 Updated Hardware and Software 

bills (if applicable) 

PDF / 512 kb 

14 Institute Pan card PDF/512 kb 

15 Affidavit PDF/512 kb 

16 Undertakings PDF/512 kb 

17 Cover letter PDF/512 kb 

18 Terms & Conditions PDF/512 kb 

19 Faculty documents PDF/512 kb 
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2 Registration 

When you click on the following link: https://accreditation.nielit.gov.in/, the home- 

screen will be displayed as shown below: 
 

Figure 1: Home screen 
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2.1 Home Screen Overview of the NIELIT Accreditation Portal 

When you visit the homescreen of the NIELIT Accreditation Portal, you will see 6 main 

options for registration and support: 

a) New Institute: Sign Up/Register for the First Time: 
Any institute which is approaching NIELIT for the first time for accreditation, 

shall be considered as new institute. Click here to register for the first time on the 

NIELIT portal if you are a new Institute. Simply fill out the required details to 

create your account. 

b) Old Institute: Sign Up/Register for the First Time: 
If you are an existing institute from the old portal, shall be considered as an old/ex- 

isting institute. Old/Existing Institute that has not yet registered on this portal: 

Simply fill in the required details to set up your account, verify your mobile num- 

ber via OTP, and set your password through the link sent to your email. Once 

registered, Institutes must log in to the accreditation portal using the credentials 

created during the initial registration process. 

c) Registered Institute:Login 
An institute that has verified its Mobile Number (by OTP) and mail ID (by setting 

password using the link sent on mail ID) shall be considered as registered insti- 

tute. All registered institutes should login into the accreditation portal using the 

credentials set by institute after basis registration. 

d) NIELIT Centre: Click here to Register: 
Any NIELIT Centre applying for accreditation for the first time should click on the 

“NIELIT Centre: Click here to Register” menu to access the registration form. 

Fill in the required details, submit the form, and follow the provided instructions 

to complete your registration. 

e) Frequently Asked Questions (FAQ): 
Click here to access a comprehensive list of frequently asked questions (FAQs) and 

their corresponding answers. This resource is designed to help you gain a clear 

understanding of the entire accreditation process. It will also assist in resolving 

any issues or challenges you may face while navigating through the registration and 

accreditation procedures. 

f) Helpdesk: 
For any support, you can find the Helpdesk email and contact information here. 

This will provide you with the necessary resources to seek assistance or address any 

inquiries you may have during the accreditation process. 

 

 

 

 

 

 

 

 

 

 

9 



 

 

Figure 2: Home screen overview 

 

Registration Process 
 

This section explains how both new and existing institutes can register on the 
NIELIT Accreditation Portal in simple steps. It provides a clear guide on how 
to sign up, verify details like mobile number and email, and create a password 
for accessing the portal. The process ensures that all institutes, whether 
registering for the first time or updating old records, can easily complete 
their registration and start using the portal. 

 
2.1.1 New Institute Registration 

➢ Refer to Fig. 2 (a): If you are a new institute, click on the Sign Up/ Register 

option. This will redirect you to the registration form. Fill in all the required details 
accurately, ensuring that all mandatory fields (marked with *) are completed before 

proceeding:- 

 

Figure 3: Institute Registration 
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☞ Institute Type: 
Select the type of institute you belong to from the available options, such as 

Private, Government, Armed Force Welfare Center. 

☞ Institute Name: 
The institute detail should be at least 10 characters long. If you enter fewer 

than 10 characters, an error message will be displayed. 

☞ Mobile Number & Confirm Mobile Number: 
Enter the mobile number in the given field, and confirm it by re-entering the 

same mobile number in the confirmation field. 

☞ Email-ID & Confirm Email-ID: 
Enter the Email-ID in the given field, and confirm it by re-entering the same 

Email-ID in the confirmation field. 

☞ Security Question: 
After selecting the Security Question from the dropdown menu, write down 

your answer in the provided field. 

☞ Captcha: 
Enter the solution of the captcha in the given field to verify that you are not 

a robot. Make sure to type the characters exactly as they appear. 

➢ After filling in all the details, click on the Register button. Once you click the 
Register button, a popup message “Institute Creation” will be displayed, confirming 
that the registration process has been initiated. 

 

Figure 4: Institute Creation 

 

➢ After successfully creating your account, verify mobile number. The OTP has been 
sent to the registered mobile number you provided during registration. Enter the 

OTP in the provided field and click ‘Submit’. If you do not receive the OTP, click 
‘Resend OTP’ to request a new one. 

 

 

 

 

 

11 



 

 

Figure 5: Mobile OTP 

 

➢ After clicking ‘Submit,’ you will be redirected to a page where you will be prompted 
to set your password. 

 

Figure 6: Password Link 

 

➢ The activation link has been sent to your registered email ID. Click on the ‘Activate 
Account’ button or the provided link to set your password. Once you set your 
password, your account will be activated. 

 

Figure 6.1: Activation Link 

 

➢ The password must include at least one uppercase letter, one lowercase letter, one 
special character, and one numeric digit, and it must be a minimum of 8 characters 
long. After entering your password, click ‘Submit’ to create it. 
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Figure 7: Set Password 

 

2.1.2 Login 

➢ If you are already registered on the NIELIT Accreditation Portal, go to the home- 

screen and click on the “Already Registered: Click Here to Login” button, as shown 

in Fig – 2 (c). This will take you to the login page, where you need to enter your 

registered email ID and password. After entering your credentials, click on the 

“Login” button to access your account. 
 

 

Figure 8: Login screen 

 

On the Login page, the following options are mentioned: 

➢ New Institute: 
If you are not registered yet, click on the “New Institute” option on the home- 

screen to start the registration process. This will redirect you to the registration 

form, where you must enter all required details. After submitting the form, com- 

plete the verification process, which includes mobile OTP verification and email 

activation, to activate your account and set a secure password. 
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➢ Forgot Password: 
If you have forgotten your password, click on the “Forgot Password” link available 

on the login page. Enter your registered email ID in the provided field and click on 

the “Set Password” button. You will receive a link to reset your password; follow 

the steps to create a new secure password and regain access to your account. 
 

 

Figure 9: Reset the password 

 

 

➢ After clicking the password reset link in your email, you will be directed to a screen 

where you can create a new password. Enter your new password, ensuring it meets 

the security requirements (e.g., a mix of uppercase, lowercase, numbers, and special 

characters), and confirm it by re-entering the same password in the confirmation 

field. Once completed, click the “Submit” button to save your new password and 

proceed to log in to your account. 
 

Figure 10: Create new 
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2.1.3 Registration Information Form 

➢ After logging in, the following screen will be displayed. It consists of three main 
sections: 

☞ Registration Information: 
This is the first section you must complete. It contains the form for filling out 

all details about the institute, including institute details, head of the institute 

details, infrastructure and facilities, software and hardware details, faculty 

details, and document uploads. Completing this section is mandatory before 

proceeding further. 

☞ Activity: 
This section displays the Basic Detail Form, Dos and Don’ts, and the Regis- 

tration Review Form. The Basic Detail Form collects essential information 

about the institute, while the Dos and Don’ts provide guidelines to ensure the 

correct completion of the registration process. The Registration Review Form 

allows you to review all the entered details before final submission. 

☞ Profile Management: 
This section allows you to change your password. You will be prompted to 

enter your current password, followed by the new password you wish to set. 

Make sure to choose a strong and secure password that meets the given spec- 

ified requirements. 
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Figure 11: Basic information Consent Area 

 

➢ When you click on Registration Information, you will be prompted to fill in all the 
required details. This includes: 

a) Institute Name: Enter the official name of your institute. 

b) Country: Pre-filled with “INDIA” 

c) Pin Code: Enter your area’s pin code. 

d) State: Select your state from the dropdown. 

e) District: Select your district from the dropdown. 

f) Locality/PO:  Select locality or post office from the dropdown. 

g) Address: Provide the complete address in both Address fields. 
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h) Year of Establishment: Choose the establishment year from the dropdown. 

i) Start Date of Computer Education: Enter the date in the format dd/m- 

m/yyyy. 

j) Working Hours (24-hour format): 

– From: Enter start time (e.g., 09:00 for 9 AM) 

– To: Enter end time (e.g., 17:00 for 5 PM) 

k) Working Days: Specify working days (e.g., Monday-Friday). 

l) Latitude and Longitude: 

– Use Google Maps to find these coordinates. 

– Right-click on your institute’s location in Google Maps and copy the lati- 

tude and longitude in the format 00.000000 

 

Figure 12: Institute Details 

 

➢ After completing the Institute Details section, proceed to fill in the Institute Contact 
Details and Premise Type sections. 

a) STD Code: Enter the area STD code. 

b) Landline No.: Provide the landline number. 

c) Mobile No.: Enter the official contact mobile number. 

d) Email ID:Add the primary email ID. 

e) Alternate Email: Provide a backup email address. 

f) Website: Enter the official website URL (if any). 

g) Institute Premises Type: Select the premises type (e.g., Owned, Rented).If 

you select Long-term Lease, it is necessary to fill in the Lease Validity Date. 
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Figure 13: Institute contact details and premise Type 

 

Figure 14: Select Institute premise type (Long Term Lease) 

 

➢ After completing the Institute contact details and premise type section, proceed to 
fill Head of the Institution details. 

a) Name of Head: Enter the full name of the institution head. 

b) Designation: Provide the designation (e.g., Principal, Director). 

c) Qualification:Select the highest qualification from the dropdown. 

d) Experience (in years):Enter the total experience in years. 

e) Address:Provide the residential address (5–100 characters). 

f) Pin Code: Enter the 6-digit residential pin code. 

g) State & District:Select the respective state and district. 

h) Locality/PO:Choose the locality or post office. 

i) STD Code:Enter the residential STD code. 

j) Mobile No.:Provide the contact mobile number. 

k) Landline No.:Add a landline number (if applicable). 

l) Email ID:Enter the email address. 

m) ID Proof:Choose an ID proof type from the dropdown (e.g., Aadhar, PAN). 

n) ID Proof No.:Enter the ID proof number. 
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Figure 15: Head of the institution details screen 

 

➢ After completing all the details, proceed to the “Authorized Signatory Details” section. 

❖ If the Authorized Signatory is the same as the Head of the Institution, select “Yes”. 
If the Authorized Signatory is different, select “No” 

❖ When you choose “No”, you will need to fill in all the required details in the fields 
provided below: 

a) Authorized Signatory Name:Enter the full name of the authorized signa- 

tory. 

b) Father’s Name:Fill in the father’s name of the authorized signatory. 

c) Designation:Provide the designation of the authorized signatory (e.g., Man- 

ager, Director). 

d) Qualification:Select the highest qualification of the signatory from the drop- 

down. 

e) Experience (in years):Enter the total years of professional experience. 

f) Address:Fill in the complete address (5–100 characters). Ensure it matches 

the official address for correspondence. 

g) Pin Code:Enter the 6-digit postal code. 

h) State:Choose the relevant state from the dropdown menu. 

i) District:Select the corresponding district from the dropdown. 

j) Locality/PO:Choose the locality or post office from the options. 

k) STD Code:Provide the standard telephone code of the area. 

l) Landline No.:Enter the landline number (if applicable). 

m) Mobile No.:Provide a valid mobile number. 

n) Email ID:Add the email address for official communication. 

o) ID Proof:Select the type of ID proof from the dropdown (e.g., Aadhar, PAN, 

Passport). 
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p) ID Proof No.:Enter the corresponding ID proof number. 

q) Upload Documents:Once all the required fields are filled in, proceed to the 

Upload Documents. 
 

 

Figure 16: Authorized signatory details screen 

 

 

➢ When you click the Upload Document button, the corresponding upload section 
will appear below on the same page: 

 

 

Figure 16.1: Upload document screen 

 

➢ After uploading the required documents, click the Save and Next button to proceed 
to the next step. 
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Figure 17: Infrastructural and academic facilities 

 
2.1.4 Infrastructure Details 

➢ Fill in all the necessary details regarding infrastructure and academic facilities be- 
low. The information should exceed the minimum requirements. 

➢ After fill all the details, click on the “Save and Next” button. 

 

 

2.1.5 Legal Status 

➢ Select the legal status of the institute from the options provided. 
 

Figure 18: Legal status 

 

➢ After selecting the legal status, click the “Get Details” button to proceed. 

– Name as per registration certificate issued by Govt. of India: Enter 

the Name of the Institute as in Registration Certificate in the space provided. 

– Registration No.: Enter the registration number exactly as mentioned in 

the registration certificate. 
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– Date of Registration: Provide the date of registration in the specified for- 

mat. 

– Registration Valid Upto: Fill the date until which the registration or cer- 

tification remains valid. 

– No. of Members/Directors/Proprietor: Enter the no. of members and 

then click on “Enter Member Details”. 

 

Figure 18.1: Legal Details 

 

 

➢ When you click Enter Members details button, the corresponding details of the 
member section will appear below on the same page: 

For example, if you enter 5 members, you must fill in the details for all 
5 members. 

➢ The Institute must provide the name and designation of each member. 
 

Figure 18.2: Details of member/directors/proprietor 
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➢ Affiliations: If the institute is affiliated with any organization, please select “YES” 

and fill in the required details. If not, select “NO.” 

The fields for entering the name of the organization, registration number, and 

validity period for affiliations are highlighted in the image below. 

 

Figure 18.3: Affiliation 

 

➢ Franchisee/ Licensee: If the institute is a franchisee/licensee of another orga- 
nization, select “YES” and fill in all the required details. If not, select the “NO” 
option. 

When you select “YES,” please fill in all the required details: 

– Name of Franchisor/Licensor 

– Address of Franchisor/Licensor 

– Agreement Upto (the expiration date of the agreement) 

– Duration of Franchise/License (in months) 

– Support Provided by Franchisor/Licensor: The support being provided 

by Franchisor/Licensor is to be indicated by clicking on the given options. 

In case any other support is provided that is not listed here, click on others. 

 

Figure 18.4: Franchisee/ Licensee 
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Once all the details are filled in, you can proceed to upload the documents. Please 

ensure that all documents are attested by the authorized signatory. 

➢ Upload Documents: Click on “Choose File” & upload the required documents. 
 

Figure 18.5: Upload documents 

 

After uploading, click on the “Save and Next” button to proceed. 

 

2.1.6 Hardware Details 

➢ The page will open showing the hardware details below. If you wish to fill in the 
details, select “YES” and provide the following information: 

– Available (hardware availability status) 

– Quantity (number of units available) 

– Configuration (technical specifications) 

– Manufacturer/Model (brand and model of the hardware) 

– Date of Purchase/Date of Installation 

 

Figure 19: Hardware details  
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➢ If there are more hardware, click on “Add row” & enter the details. 
 

Figure 19.1: add more Hardware 

 

➢ Further, enter the number of servers and computers available. 
 

Figure 19.2: Servers and Computers 

 

➢ After filling in all the details, click on the “Save and Next” button to proceed. 

➢ Based on the number of PCs mentioned, the corresponding number of rows will be 
generated, as shown in the Figure:? 

➢ Once the rows are generated, enter the details of the servers and PCs. 
 

Figure 19.3: servers and computers details 
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➢ Enter all the details and then, click on the “Save and Next” button. 

 

 
2.1.7 Software details 

➢ In this section, the process is the same as for hardware. If you wish to fill in 
the details, select “YES”; otherwise, select “NO.” If you select “YES,” fill in the 
following details: 

– Available: (software availability status) 

– Type of Software: (Open / Licensed) 

– Name of Software and Version: (specific software name and version) 

– Supplier: (name of the software supplier) 

– Date of Purchase/Date of Installation: (if purchase is not applicable, 

provide the installation date) 

– Institute Licenses/Copies Available/Installed on Computer: (num- 

ber of licenses or copies available, or the number of computers on which the 

software is installed) 

 

Figure 20: Software details 
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➢ After this, if there are more software, click on “Add row” & enter the details. 
 

Figure 20.1: add more Software 

 

➢ After completing the details, click on the “Save and Next” button to proceed. 

 

 

2.1.8 Library 

➢ Fill in all the details regarding the library as follows: 

– Minimum Requirement: The standard requirement is already provided. 

– Available: According to the minimum requirement, you can choose Yes/No 

option. 

– Available Quantity: Provide the available quantity. 

 

Figure 21: Library 

 

➢ After filling in the details, proceed to upload the required documents. 
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Figure 21.1: Upload document 

 

➢ Further, click on the “Save and Next” button to proceed. 

 

 

2.1.9 Faculty 

➢ In this section, enter the number of faculty members available at the institute. 

➢ After that Click on ‘Save and next’. 
 

Figure 22: Faculty 

 

➢ After completing the previous process, on the same page, you need to enter the 
faculty details for the number of faculty members displayed in the previous step. 
Select the Type of Faculty and fill the all details of that particular faculty. 

➢ You can fill in the following faculty basic details: 

– Faculty Type:Select the type of faculty (e.g., Full Time, part-time etc.). 

– Name of Faculty:Enter the full name of the faculty member. 

– Mobile No:Enter the faculty member’s contact number. 

– ID Proof:Select the type of ID proof (e.g., Aadhar card, PAN etc.). 

– ID Proof No:Enter the unique ID proof number. 

– Upload ID Proof:Upload a scanned copy or image of the ID proof. 
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– Faculty Photograph:Upload a recent photograph of the faculty member. 

– Upload Latest Salary Slip of Last 3 Months:Upload salary slips from 

the last 3 months. 

 

Figure 22.1: Faculty basic details 

 

➢ Fill the details of the Highest Education Qualification, Highest Computer Qualifi- 
cation, and Details of Experience as outlined in Figures 21.2 and 21.3. 

 

Figure 22.2: Qualification details 
 

 

Figure 22.3: Experience details 

 

➢ After completing all faculty details, click on the “Save and Next” button. 
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➢ The faculty details should be filled in the same manner as shown (refer to Fig - 21). 
For example, if you enter details for 2 faculty members, you must fill in the details 

for both faculty members. After completing the details for one faculty, you will be 

prompted to enter the details for the next faculty member. 

➢ After filling in the details for the other faculty members, click the ”Save and Next” 
button to proceed. 

Note: All faculty members’ names will be displayed in the group above, and you 

can view their details by clicking on a faculty member’s name. 

 

Figure 22.4: Faculty details 

 

 

2.1.10 Financial & Placement Status 

➢ In this section, Yearly Business in Computer Training, Other activities for the last 
three financial years will be entered along with student placement figures for each 
year. Fill in the following details: 

a) Year: Specify the year for which the financial data is being entered. 

b) Yearly Business in Computer Training (In Lakhs):Enter the total an- 

nual revenue generated from computer training programs, in lakhs. 

c) Yearly Business in Other Activities (In Lakhs): Enter the total annual 

revenue generated from other activities, in lakhs. 

d) Tax Exempted: Indicate whether the institute is tax-exempt. Select “Yes” 

or “No.” 

e) Remarks: Provide any additional information or remarks related to the fi- 

nancials or placement details. 

f) No. of Students Placed: Enter the number of students placed in jobs 

through the institute’s placement services. 
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Figure 23: Financial and placement details 
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2.1.11 Declaration 

➢ Carefully read all the declarations, and then tick the box that says, “I have read 
and agree to the terms and conditions stated above.” 

 

Figure 24: Declaration 

 

➢ After entering all the details click, Save and next. 
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2.1.12 Review Form 

➢ A complete form, filled by the institute, will be displayed for review. Please go 
through all the details carefully before submitting. 

 

Figure 25: Review form 

 

➢ After reviewing all the details, click on the “Submit” button to complete the process. 

 

 

2.1.13 Registration No. Generation: 

➢ After clicking the ‘Submit’ button, the system will automatically allot a registration 
number and generate a PDF with the registration number. 

 

Figure 26: Registration No 

 

An email will be sent automatically to the institute’s registered email ID upon 

successful submission. 
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Figure 26.1: Registration mail 

 

3 Start applying for Provisional Accreditation 

To apply for Provisional Accreditation, log in and navigate to the ‘Course Application’ 

page. Select the courses like O Level, A Level, or others as applicable to your insti- 

tute. Provide the required details and upload the necessary documents. Review your 

submission carefully and proceed with the application. 

 

3.1 Applying for course 

➢ After submission, you will be redirected to the course application page. In this 

section, you can select the courses offered by the institute, such as A, B, C, O 

Level, BCC, DLC, CHMT- O level and renewal of CHMT- O level etc. Choose the 
relevant courses that apply to the institute’s offerings. 

 

Figure 27: Applying for course 

 

➢ After applying for one course (completing payment and all), click on the menu 
below to apply for additional courses. This allows you to apply for multiple courses 
as needed. 

– Go to Accreditation Application Management and then click on Accredita- 

tion Application for a Course to proceed with the application for a course 

accreditation. 
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Figure 27.1: Applying for second time 

 

➢ Select a course & click on “Check Eligibility”. According to the filled data, it will 
be displayed shortfall or requirements fulfilled. 

 

Figure 27.2: Applying for provisional accreditation 
 

 

Figure 27.3: Course criteria hardware 
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Figure 27.4: Course criteria software 

 

Figure 27.5: Faculty course criteria 
 

 

Figure 27.6: Upload document 
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➢ After uploading the documents, click on Review Details to proceed with the further 
process. 

❖ How to Update Details: 

➢ Based on the filled data, the system will display whether there is a shortfall or if 
the requirements have been fulfilled. 

a) If there is a shortfall, click on the shortfall link and after that you can update 

the data according to the requirements provided and then update it. 

b) If the data is correct, it will show that the requirements are fulfilled. 

The steps for completing this process are explained in the image below:- 

➢ The Shortfalls need to be updated according to the criteria, and the respective bills 
need to be uploaded. 

 

Figure 28: Update Infrastructure 
 

 

Figure 28.1: Upload bill 
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Figure 28.2: Update Server & PC 
 

 

Figure 28.3: Update software 

 

 

 

3.2 Payment Details 

In the previous section, review all the details carefully. Then click on the Review 
Details button to proceed to the next step and switch to the payment method. 

After update, the profile redirects to “Payment details” Check the payment with respect 

to the course. 
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Figure 29: Payment details 

 

3.3 Payment Process (Bill desk) 

➢ After click on “Proceed to Payment”, following page will be displayed. 
 

Figure 30: Bill desk 

 

➢ An email will be sent to the institute’s registered email ID after the payment is 
successfully completed. 

 

Figure 30.1: Payment mail 
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3.4 Payment status 

➢ After successful payment, redirect to home page with updated status. 

➢ The application status will be updated to Payment Completed once the payment 
is successfully processed. 

 

 

3.5 Print complete form (PDF’s) 

In this section, you can Download Payment Receipt and also Download Application 

PDF for your records. 
 

Figure 31: Generate payment/ application pdf 

 

➢ Click on “Payment Receipt not generated”, redirect to “Payment Basic Details”. 
Click on “Payment Receipt”. 

 

Figure 31.1: Payment Basic Details 
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Figure 31.2: Payment Receipt 

 

➢ After that click on ‘Generate Application Form’. 
 

Figure 31.3: Generate application form 

 

 

4 Add Faculty/ Server & PC Details 

➢ If you want to add extra Faculty or Server or PC details, then click on ‘Activity’ & 
select the option & fill in all the details. 

➢ In Activity section, there are three options: 

– Faculty: Enter details of faculty. 

– Payment Status: Check the payment status to ensure it is marked as com- 

pleted. 

– Server and Computer Details: Provide the number of servers and com- 

puters. 
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Figure 32: Activity list detail 

 

5 Add Hardware/Software 

➢ If you want to add extra hardware, click on “Activity”, then click on “Add Row”. 
After that, select the option and fill in all the details (Hardware, Quantity, Config- 
uration, Manufacturer/Model, and Date of Purchase/Installation). 

➢ After filling in all the details, click on the “Submit” button. 
 

 

Figure 33: Add new Hardware details 

 

➢ If you want to add extra software, click on “Activity”, then click on “Add Row”. 

After that, select the option and fill in all the required details such as Software, 
Type of Software (Open Source or Licensed), Name of Software, Supplier, Date of 

Purchase, and User Licenses/Copies Available. 

➢ After filling in all the details, click on the “Submit” button. 
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Figure 34: Add New Software Details 

 

6 Profile Management 

➢ If you want to change the own password, then click on ‘Profile Management’ & 
change the password. 

 

Figure 35: Change password 

 

 

7 Institute Dashboard 

➢ After login, (Refer Fig-2 (c)) following screen (Home Screen) will be displayed. 

➢ There are four sub parts: 

– Registration Application Details (such as Registration no, Institute type, 

Registration date, status and view PDF) 

– Accreditation Application Details (such as Sequence no, Course, Appli- 

cation date, Accreditation no, Accreditation date, valid till and status) 

– Course wise Payment Details (such as Payment type, Amount, Course, 

Initiation date, Reference no and status) 

– Generate PDF’s (such as Payment receipt and Application PDF) 
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Figure 36: Home 

 

➢ In the Generate Payment/Application PDF section, you can: 

– Download Payment Receipt: Access and download the receipt for your 

completed payment. 

– Download Application PDF: Download the entire application in PDF for- 

mat for your records. 

– Download Applied Courses: Download the details of the courses you have 

applied for. 

 

Figure 36.1: Generate payment/ application pdf 

 

 

8 NSQF Accreditation Application 

➢ After receiving the OABC accreditation number, the Institute can also apply for 
NSQF free courses. 

➢ Navigate to “NSQF Accreditation Application”, then click on “NSQF Free Courses”. 
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Figure 37: NSQF Free Courses 

 

➢ Select “Accredited Courses” from the dropdown menu, then select the “NSQF Free 
Courses” option and click on the “Submit” button. 

 

 

Figure 38: Apply for NSQF Free Courses 

 

➢ NSQF Accreditation application submitted successfully. 
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9 NIELIT Registration 

9.1 New Institute Registration 

➢ Refer to Fig. 2 (d): If you are a new institute, click on the Sign Up/ Register 

option. This will redirect you to the registration form. Fill in all the required details 

accurately, ensuring that all mandatory fields (marked with *) are completed before 
proceeding:- 

 

Figure 39: Registration page 
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☞ Institute Type: 
Select the type of institute you belong to from the available options, such as 

Private, Government, Armed Force Welfare Center. 

☞ Institute Name: 
The institute detail should be at least 10 characters long. If you enter fewer 

than 10 characters, an error message will be displayed. 

☞ Mobile Number & Confirm Mobile Number: 
Enter the mobile number in the given field, and confirm it by re-entering the 

same mobile number in the confirmation field. 

☞ Email-ID & Confirm Email-ID: 
Enter the Email-ID in the given field, and confirm it by re-entering the same 

Email-ID in the confirmation field. 

☞ Security Question: 
After selecting the Security Question from the dropdown menu, write down 

your answer in the provided field. 

☞ Captcha: 
Enter the solution of the captcha in the given field to verify that you are not 

a robot. Make sure to type the characters exactly as they appear. 

➢ After filling in all the details, click on the Register button. Once you click the 
Register button, a popup message “Institute Creation” will be displayed, confirming 
that the registration process has been initiated. 

 

Figure 40: Institute Creation 

 

➢ After successfully creating your account, verify mobile number. The OTP has been 
sent to the registered mobile number you provided during registration. Enter the 

OTP in the provided field and click ‘Submit’. If you do not receive the OTP, click 
‘Resend OTP’ to request a new one. 
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Figure 41: Mobile OTP 

 

➢ After clicking ‘Submit,’ you will be redirected to a page where you will be prompted 
to set your password. 

 

Figure 42: Password Link 

 

➢ The activation link has been sent to your registered email ID. Click on the ‘Activate 
Account’ button or the provided link to set your password. Once you set your 
password, your account will be activated. 

 

Figure 42.1: Activation Link 

 

➢ The password must include at least one uppercase letter, one lowercase letter, one 
special character, and one numeric digit, and it must be a minimum of 8 characters 
long. After entering your password, click ‘Submit’ to create it. 
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Figure 43: Set Password 

 

9.2 Login 

➢ If you are already registered on the NIELIT Accreditation Portal, go to the home- 

page and click on the “Already Registered: Click Here to Login” button, as shown 

in Fig – 2 (c). This will take you to the login page, where you need to enter your 

registered email ID and password. After entering your credentials, click on the 

“Login” button to access your account. 
 

 

Figure 44: Login screen 

 

 

➢ After completing the registration process, click on ‘Login’ to proceed. 

➢ When you log in, the page will be displayed as shown below. 

➢ After filling in all the details, including Institute Details, Institute Contact De- 
tails, Premise Type, Head of the Institution Details, and uploading the required 
documents, click the ‘Save and Next’ button to proceed further. 
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Figure 45: Basic Detail Form Page 
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➢ Read all the declarations and check the box that says ‘I have read and agree to the 
terms and conditions stated above.’ Then, click on ‘Save & Next’ to be redirected 
to the review page of the application. 

 

Figure 46: Declaration form 

 

 

 

9.3 Review Form 

➢ A complete form, filled by the institute, will be displayed for review. Please go 
through all the details carefully before submitting. 

➢ After reviewing the details, click on the ’Submit’ button to complete the process. 
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Figure 47: Review form details 
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➢ After clicking on “Submit”, a registration No. will be generated automatically. 
 

Figure 48: Registration successfully 

 

10 Start applying for Provisional Accreditation 

➢ After submission, you will be redirected to the course application page. In this 
section, you can select the courses offered by the institute, such as A, B, C, O level, 
BCC, DLC, etc. Choose the relevant courses that apply to the institute’s offerings. 

➢ Select a course, and if the Authorized Signatory is different, choose ‘Yes’; otherwise, 
select ‘No.’ then, click on ‘Check Eligibility’ to proceed with the next steps. 

 

Figure 49: Applying courses page 
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➢ After completing the previous steps, the following page will be displayed. 
 

Figure 50: Review 

 

➢ When you click ’OK,’ you will be redirected to the ’NIELIT Centre Details’ page. 
 

Figure 51: Details page 

 

➢ When you click the ’Print Application’ button, the PDF will be downloaded. 
Note: Payment is exempted for the NIELIT Center. 

 

 

10.1 Login 

➢ After logging in (Refer Fig -2 (c)), the following screen (Application details Page) 
will be displayed. 

➢ There are four sub-parts. 

– Registration Application Details (such as Registration no, Institute type, 

Registration date, status and view PDF) 

– Accreditation Application Details (such as Sequence no, Course, Appli- 

cation date, Accreditation no, Accreditation date, valid till and status) 

– Course wise Payment Details (such as Payment type, Amount, Course, 

Initiation date, Reference no and status) 

– Generate PDF’s (such as Payment receipt and Application PDF) 

54 



 

 

Figure 52: Application details page 

 

➢ To download the payment receipt and application PDF, follow these steps: 

– Download Payment Receipt: Click on the ‘Download Payment Receipt’ 

option to save a copy of your payment receipt for your records. 

– Download Application PDF: Click on the ‘Download Application PDF’ 

option to save a PDF version of your completed application form. 

➢ After applying for one course, click on ‘Accreditation Application Management’ 
to apply for additional courses. This feature allows you to apply for multiple 
courses as needed.This process of applying a second time. 
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Existing/Old Institute 

If an institute has an accreditation number on the old portal, it will be considered an 

existing or old institute. The institute must first port to this new portal. Ensure that 

all accreditation numbers associated with the institute are ported to the new portal. To 

port the accreditation number to this portal, follow these steps: 

 

11 Existing Institute Registration 

➢ Navigate to the URL and click on ‘Old Institute’ (refer to Fig. 2(b)). If you are an 
existing Institute, click on the ‘Sign Up/Register’ option to proceed. 

➢ The following page will appear. Enter the Accreditation Number that needs to be 
ported. 

 

Figure 53: Registration 

 

➢ Based on the Accreditation Number, the registration form will open. The page will 
appear as shown below, with three possible cases: 

a) O/A/B/C/NSQF courses (Refer to Fig 67) 

b) NIELIT Center (Refer to Fig 68) 

 

Figure 54: Other courses 
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Figure 55: NIELIT Centre 

 

The institute name, mobile number, and email ID should be pre-filled in 
all cases. Select the institute type (Exclude NIELIT Centre) and choose a 
security question. Enter the security answer, and then click on ‘Register.’ 

1. Basic registration: An OTP will be sent to the registered mobile number. Once 

you receive the OTP, enter it and click on ”Submit.” After verification, a link will be 

sent to the registered email ID to create a password. Once the password is created, 

you can log in as the registered institute. 
 

Figure 56: Login 

 

2. Registration details same as new institute: Based on the Accreditation Num- 

ber, the registration form will open. The page will appear as shown below, with 

three possible cases: 

a) Only DLC (In this case, refer to pages 41 to 53 for step-by-step instructions 

on filling out the form.) 

b) O/A/B/C/NSQF courses (In this case, refer to pages 7 to 30 for step-by-step 

instructions on filling out the form.) 

c) NIELIT Center (In this case, refer to pages 54 to 56 for step-by-step instruc- 

tions on filling out the form.) 

Fill in all the details according to courses. 

3. Home : The following screen will be displayed, showing all the registration details. 

Additionally, a downloadable PDF containing all the registration details will be 
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Figure 57: Dashboard 

 

available for your records. You can review the information and ensure everything 

is accurate before proceeding. 

➢ After that Existing Accreditation application details will be displayed. 
 

Figure 58: Application details 
 

 

Figure 59: Payment details 

 

➢ Complete the entire process step by step, ensuring that each stage is carefully 
followed to ensure accurate registration and successful submission. 

➢ If you have multiple accreditation numbers, click on “Old Institute Management,” 
and then select “Porting Existing Accreditation” to proceed with the further pro- 
cess. 
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Figure 60: Porting Existing Accreditation 

 

➢ The following page will be displayed in which you will enter other existing ACCR 
no. & click on Get details. 

 

Figure 61: Enter ACCR no. 
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➢ Other accreditation details will be displayed. 
 

Figure 62: Existing details 

 

➢ After clicking “Get Mobile OTP”, OTP should be received on Mobile No. After 
entering the OTP, click on “Verify Mobile”. 

➢ After clicking “Get Mail OTP”, OTP should be received on Mail- ID. After entering 
the OTP, click on “Verify Mail”. 

 

Figure 63: Verification Process 

 

➢ Click on the ‘Submit’ button. A popup message will be displayed like that ‘Detail 
ported successfully’ 

 

 

 

11.1 Course wise Porting Status 

Institutes that have not ported all courses can navigate to Activity and click on Course 

Wise Porting Status to check which courses have been ported and which are not ported. 
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Figure 64: Course wise porting status 
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National Skills Qualification Framework (NSQF) 

➢ Institute wants to apply for NSQF courses. There are three scenarios: 

– If the institute has an accreditation number on old portal but it has not been 

ported to this portal, it must first port the accreditation number to the portal, 

and then apply for NSQF courses. 

– If the institute has already applied for fresh accreditation for O/A/B/C courses 

on this portal, it can log in to the portal using its credentials and apply for 

NSQF courses. 

– If an institute wants to apply only for NSQF courses, they should go to fresh 

registration on this portal and select ’No’ when asked ’Are you only applying 

for DLC/BCC Accreditation?’ After completing the form, they can proceed 

to apply for NSQF courses.” 

 

12 NSQF Registration : 

• There are two ways to register on portal: 

a) Fresh Registration 

b) Already Registered 

a) Fresh Registration : The ‘Institute Creation’ process is the same as the ‘New 

Institute Registration Process’ (refer to section 2.1.1), which includes verifying the 

mobile number, verifying the email, and creating a password. 
 

Figure 65: Registration detail page 
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➢ After that click on “Already Registered”. Enter the credentials & click on 
“Login” 

 

Figure 66: Login page 

 

➢ Once you complete the registration process, you will receive a registration 
number. After this, log in with your credentials to proceed with the next step. 

➢ Once you log in, the following page will be displayed. 
 

Figure 67: Home page 

 

➢ Click on “NSQF Accreditation Application”, then select “NSQF Institute Reg- 
istration” to proceed. 

➢ The NSQF registration page will be displayed below (Refer Fig-80), where you 

can select multiple NSQF courses from the dropdown menu. If the institute 
wants to add more NSQF courses, click on “Add More” and then click on 

”Submit”. 
 

Figure 68: NSQF course Registration page  
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➢ After submitting the application, the following page will be displayed. The 
status will change to ‘Application Submitted without Payment.’ 

Note: The details of the NSQF courses will be sent to the respective 
regional center for verification. Once the verification is completed, 
the status will update to ‘Application accepted accreditation Con- 
veyed.’ 

 

Figure 69: Application details page 

 

b) Already Accredited : If the institute has an Accreditation number for O/A/B/C 

course, they can log in to the portal using their credentials. 
 

Figure 70: Login page 

 

➢ Once you log in, the following page will be displayed: 
 

Figure 71: NSQF Accreditation Application 
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➢ Click on “NSQF Accreditation Application”, then select ”NSQF Institute Reg- 
istration” to proceed. 

➢ NSQF registration page will be displayed. Select the NSQF courses from the 
dropdown & click on “Add more” (if institute have more NSQF courses) and 
click on “Submit”. 

 

Figure 72: NSQF course Registration 

 

➢ After submitting the application, the following page will be displayed. The 
status will change to ‘Application Submitted without Payment.’ 

Note: The details of the NSQF courses will be sent to the respective 
regional center for verification. Once the verification is completed, 
the status will update to ‘Application accepted accreditation Con- 
veyed.’ 

 

Figure 73: Application details page 
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13 Profile Update for DLC, O/A/B/C, NSQF and 

NIELIT Center 

➢ Click on the Update Profile button. The system will display three options: 

a) Update Details 

b) Update Profile Dashboard 

c) Update Profile Payment Status 

 

Figure 74: Update profile 

 

 

13.1 Update Details 

In the “Update Details” section, you may update any information or parameter that 

needs to be changed. 

➢ Click on Update Details and select the parameter you want to update 
from the dropdown menu. The following screen will be displayed with 
four available options: 

i. Institute Address 

ii. Management 

iii. Institute Name 

iv. Franchise/License 

 

Figure 75: Update Details 
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i. Institute Address: Select “Institute Address” from the dropdown menu to update 

the institute’s address. Once “Institute Address” is selected from the dropdown, 

click on the “Proceed” button to move to the next step. After clicking “Proceed”, 

the next page will be displayed as shown below. 
 

 

Figure 76: Institute Address 
 

 

Figure 77: Institute Premises type 

 

➢ Select the Institute Premises Type from the available options: 

a) Own: If the premises are owned by the institute. 

b) Long-term Lease/Rent: If the premises are acquired on lease or rent for 

an extended period. 

i. When “Own” is selected as the Institute Premises Type, fill in all the required 

fields, upload the necessary documents, and click on the Save and Next button. 
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Figure 78: Institute premise type: - Own 

 

➢ You will be redirected to the declaration screen. Click on the checkbox and then 
click on the “Save and Next” button. 
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Figure 79: Declaration 

 

 

➢ After reviewing this screen, click the ‘Proceed to Pay’ button. 
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Figure 80: Terms & conditions 

 

Figure 81: Review screen 
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➢ After complete the payment process (refer Figure: 104). An email will be sent to 
the institute’s registered email ID after the payment is successfully completed. 

 

ii. When “Long Term Lease/Rent” is selected, enter the lease validity date and click 

on “Get Details”. Then, enter the updated address in the “Address to be Updated” 

field and upload the supporting document. Click on “Save and Next” to proceed. 
 

 

Figure 82: Institute premise type: - Long Term Lease/ Rent 

 

➢ You will be redirected to the deceleration screen. clicking on the check box and 
click on ”Save and Next” button. 
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Figure 83: Declaration 

 

➢ After reviewing this screen, click the “Proceed to Pay” button. 
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Figure 84: Review screen 

 

➢ Click on the “Proceed to Pay” button to continue with the payment process. 
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Figure 85: Payment screen 

 

➢ An email will be sent to the institute’s registered email ID after the payment is 
successfully completed. 

ii. Management: Navigate to “Update Profile”, click on “Update Details”, se- 

lect “Management” from the dropdown menu, and click on “Proceed” to con- 

tinue. (The subsequent steps have been explained earlier. Follow them accord- 

ingly.) 

➢ Select “Management” from the dropdown to update the management details. Once 

the “Management” option has been selected, click on the “Proceed” button to move 

to the next step. After clicking “Proceed”, the next page will be displayed as shown 
below. 

❖ If the legal status is Society / NGO: 

➢ Click on “Get Details”. Enter the number of Members/Directors/Proprietors, and 
then click on “Enter Member Details”. 
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Figure 86: Legal Status-Society/NGO 

 

➢ Complete all the required details, upload the necessary documents, and then click 
on “Save and Next” to proceed. 
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Figure 87: Update member detail and upload document 

 

➢ You will be redirected to the declaration screen. Click on the checkbox and then 
click on the “Save and Next” button. The following page will appear. Review the 
details carefully. 
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Figure 88: Review society/NGO 

 

➢ Click on the “Proceed to Pay” button to continue with the payment process. An 
email will be sent to the institute’s registered email ID after the payment is suc- 
cessfully completed. 

❖ If the legal status is Trust: 

➢ Click on “Get Details”. Enter the number of Members/Directors/Proprietors, and 
then click on “Enter Member Details”. 
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Figure 89: Legal Status-Trust 

 

➢ Complete all the required details, upload the necessary documents, and then click 
on “Save and Next” to proceed. 

 

Figure 90: Update member detail and upload document 
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➢ You will be redirected to the declaration screen. Click on the checkbox and then 
click on the “Save and Next” button. The following page will appear. Review the 
details carefully. 

 

 

Figure 91: Review Trust 

 

➢ Click on the “Proceed to Pay” button to continue with the payment process. An 
email will be sent to the institute’s registered email ID after the payment is suc- 
cessfully completed. 

❖ If the legal status is Company: 

➢ Click on “Get Details”. Enter the number of Members/Directors/Proprietors, and 
then click on “Enter Member Details”. 
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Figure 92: Legal Status- Company 

 

➢ Complete all the required details, upload the necessary documents, and then click 
on “Save and Next” to proceed. 
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Figure 93: Update member detail and upload document 

 

➢ You will be redirected to the declaration screen. Click on the checkbox and then 
click on the “Save and Next” button. The following page will appear. Review the 
details carefully. 
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Figure 94: Review Company 

 

➢ Click on the “Proceed to Pay” button to continue with the payment process. An 
email will be sent to the institute’s registered email ID after the payment is suc- 
cessfully completed. 

❖ If the legal status is Partnership Firm: 

➢ Click on “Get Details”. Enter the number of Members/Directors/Proprietors, and 
then click on “Enter Member Details”. 
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Figure 95: Legal Status - Partnership firm 

 

➢ Complete all the required details, upload the necessary documents, and then click 
on “Save and Next” to proceed. 

 

 

Figure 9 6: Update member detail and upload document 
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➢ You will be redirected to the declaration screen. Click on the checkbox and then 
click on the “Save and Next” button. The following page will appear. Review the 
details carefully. 

 

 

Figure 97: Review Partnership Firm 

 

➢ Click on the “Proceed to Pay” button to continue the payment process. An email 
will be sent to the institute’s registered email ID after the payment is successfully 
completed. 

❖ If the legal status is Private: 

➢ Click on “Get Details”. Enter the number of Members/Directors/Proprietors, and 
then click on “Enter Member Details”. 
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Figure 98: Legal status – Private 

 

➢ Complete all the required details, upload the necessary documents, and then click 
on “Save and Next” to proceed. 
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Figure 99: Update member detail and upload document 

 

➢ You will be redirected to the declaration screen. Click on the checkbox and then 
click on the “Save and Next” button. The following page will appear. Review the 
details carefully. 
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Figure 100: Review Private 

 

➢ Click on the “Proceed to Pay” button to continue the payment process. An email 
will be sent to the institute’s registered email ID after the payment is successfully 
completed. 

iii. Institute Name: Navigate to “Update Profile”, click on “Update Details”, select 

“Institute Name” from the dropdown menu, and click on “Proceed” to continue. 

(The subsequent steps have been explained earlier. Follow them accordingly.) 

➢ Enter the “Institute Name to be updated” that you wish to change, and upload 
all the relevant documents. After that, click on the “Save and Next” button to 
proceed. 
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Figure 101: Institute name for update 

 

➢ You will be redirected to the declaration screen. Click on the checkbox and then 
click on the “Save and Next” button. The following page will appear. Review the 
details carefully. 

➢ Click on the “Proceed to Pay” button to continue with the payment process. An 
email will be sent to the institute’s registered email ID after the payment is suc- 
cessfully completed. 
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Figure 102: Preview for name change 

 

iv. Franchise/License: Navigate to “Update Profile”, click on “Update Details”, se- 

lect “Franchise Name” from the dropdown menu, and click on “Proceed” to continue. 

(The subsequent steps have been explained earlier. Follow them accordingly.) 

➢ In the “Franchise/License for Update” section, fill in the required details and upload 
all the relevant documents. Also select the support provided by the Franchise/Li- 
cense. After that, click on the “Save and Next” button to proceed. 
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Figure 103: Franchise/License for Update 

 

➢ You will be redirected to the declaration screen. Click on the checkbox and then 
click on the “Save and Next” button. 
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Figure 104: Declaration 

 

➢ After reviewing the details carefully, click on the “Proceed to Pay” button to con- 
tinue with the payment process. 
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Figure 105: Preview of Franchise/License 

 

Note: Fee-Exempt Profile Updates for Registered Institutes Without 
ACCR Number or NIELIT Centers 

1. If an institute has only registered and wishes to update any of the parameters 

mentioned above, it can apply to update any of the above details without paying 

any fees. 

2. If an institute has registered and has applied for a course but has not yet received 

the ACCR Number, and wishes to change any of the parameters mentioned above, 

it can apply to update any of the above details without paying any fees. 

3. If an institute is a NIELIT Center and wishes to change any of the parameters 

mentioned above, it can apply to update any of the above details without paying 

any fees. 
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13.2 Update Profile Dashboard 

Details of update applications submitted along with their status. 

 

Figure 106: Update profile dashboard 

 

13.3 Update Profile Payment Status 

Payment details, including Order ID, amount, payment status, and other related 

information for the profile update will be shown here. 

➢ Click the Payment Receipt not generated link to download the payment PDF. 

 

Figure 107: Update profile payment status 

 

➢ The screen below will be displayed. After that, click on “Update Profile Application 
PDF Download” and “Update Profile Payment PDF Download.”. 

 

 

Figure 108: PDF Download 
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13.4 Self Update 

On successful Institute login, the Institute can self-update through Profile Manage- 

ment. Under Profile Management, the Institute will have access to the following functions: 

• Update Email ID 

• Update Mobile Number 

Note: The above details can be updated by the Institute directly (these do not 

require verification from NIELIT HQ). 
 

Figure 109: Profile Management 

 

• Update Email ID: In this section, click on “Update Email ID”. The following 

screen will appear. The existing email ID will be displayed automatically. Enter the new 

email ID and click on “Send OTP”. After receiving the OTP on your new email address, 

enter the OTP and click on “Verify OTP”. 
 

Figure 110: Update email ID 
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➢ After verifying the OTP, the email address will be changed successfully. 
 

 

Figure 111: Email ID updated successfully 

 

➢ An email will be sent automatically to the institute’s registered email ID confirming 
the update request has been updated successfully. 

 

 

Figure 112: confirmation email 

 

• Update Mobile No.: In this section, click on “Update Mobile No.”. The following 

screen will appear. The existing mobile number will be displayed automatically. Enter 

the new mobile number and click on “Send OTP”. 
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Figure 113: Update Mobile No. 

 

➢ After entering the OTP, click on “Verify OTP”. 
 

 

Figure 114: Verify OTP 

 

➢ An email will be sent automatically to the institute’s registered email ID confirming 
the update request has been updated successfully. 
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Figure 115: confirmation mail 

 

 

13.5 Update Profile Payment Fails 

➢ Update Profile Dashboard: All payment-related transactions, including success- 
ful and failed payments, are displayed on the Update Profile Dashboard. 

 

 

Figure 116: Payment Status 

 

➢ click on the “Payment Failed” option available on the dashboard and retry the 
payment process. 

 

 

Figure 117: Payment Failed 

 

➢ This screen will be displayed. Subsequently, click on the “Proceed to Pay” button. 
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Figure 118: Review screen 
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13.6 Update Profile Deficiency 

➢ Any deficiency, if observed, will be displayed here. Click on Application Defi- 
cient. 

 

 

Figure 119: Application Deficient 

 
➢ After clicking on the Application Deficient button, this screen will be displayed, 

as shown in the figure below. 
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Figure 120: Application Deficient 

 

➢ If the institute receives any deficiency related to deficient faculty, it can resubmit 
the application from here. 
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Figure 121: Deficient Faculty 

 

➢ The institute can upload the required documents in the Uploaded Deficient Doc- 
ument section. After that, click on the Submit button to be redirected to the 

Review screen. Then, click on the Submit button again to complete the submission 

process. 
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Figure 122: Uploaded Deficient Document 

102 



 
14 Accreditation Renewal 

14.1 Self Eligibility: 

For Accreditation Renewal, the institute must first verify its eligibility through the Eligi- 

bility Check module. If the institute fulfills the prescribed criteria, it will become eligible 

to apply for renewal accordingly. 

➢ Accreditation Renewal 

– Check Eligibility 

– Check Expiry 

– Check Performance 

– Post Accreditation Eligibility Report 
 

 

 

➢ Check Expiry: This section displays information about the expiry dates of ac- 
creditation for institutes. It helps track when the accreditation is set to expire and 
when renewal or revalidation is required. 

 

 

Figure 123: Check Expiry 

 

➢ Once the below screen is displayed, tick the checkbox and click on the Submit 
button. 
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Figure 124: Institute Details 

 

➢ After clicking on Submit, the following page will appear. 

 

 

➢ Check Performance: After clicking ‘OK’, the following page will appear. Alter- 
natively, the institute can navigate to Accreditation Renewal and then click on 
Check Performance. 

 

Figure 125: Check Performance 

 
➢ Select the ACCR Number and level from the dropdown menus, then click on ‘Gen- 

erate Performance’. 

 

Figure 126: Generate Performance  
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➢ After the performance is fetched successfully, a confirmation message ‘Performance 
fetched successfully.’ will appear on the screen. Click on the OK button to proceed. 

 

 

 

➢ Check Eligibility : In this section, the institute can check its eligibility based on 
the selected parameters. Navigate to the Accreditation Renewal menu and click 
on Check Eligibility. 

 

 

Figure 127: Check Eligibility 

 

➢ Click the ‘Check to Assign’ button after that click on check eligibility. 
 

 

Figure 128: Institute details for checking eligibility 

 

➢ A confirmation message ‘Eligibility generated successfully’ will appear. Click on 
the OK button to continue. 
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➢ After clicking OK, the system will redirect to the following screen. Alternatively, 
the institute can navigate to the Accreditation Renewal menu and click on Post 
Accreditation Eligibility Report. 

➢ Click on the institute name or any other clickable field to proceed with the next 
step. 

 

 

Figure 129: Eligibility Report 

 

➢ After redirecting to this screen, click on the Send Eligibility button. 
 

 

Figure 130: Send Eligibility Report 

 

➢ A confirmation message ‘Data submitted successfully. Eligibility mail sent to the 
institute.’ will appear on the screen. Click on OK. The eligibility letter will be 
automatically downloaded. 
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Note: Self-eligibility can be generated only for O/A/B/C and DLC courses. This facility 

is available only to those institutes whose eligibility letter has not yet been generated. 

14.2 Renewal of Accreditation for NSQF Courses 

➢ For NSQF renewal, the institute can apply for renewal within 180 days before 
expiry (refer page no.63) 

 

 

Figure 131: Renewal for NSQF Courses 

 

 

14.3 Renewal of Accreditation for O/A/B/C, DLC 

➢ Renewal of accreditation involves extending the validity of an institute’s existing ac- 
creditation by submitting a renewal application along with the required documents 
and fees. 

➢ After logging in, this screen will be displayed. To apply for accreditation for a 
particular course, the user needs to click on the “Click here to apply for Renew 
Accreditation Application” option. 

➢ Upon clicking the link, the user will be redirected to the “Apply Course” screen 
(refer to page no. 34). 
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Figure 132: Renew accreditation application 

 

15 Activity 

15.1 Grant Letter Report 

➢ If the institute does not receive the grant letter after its initial issuance by NIELIT 
HQ for any reason, it may re-apply for O/A/B/C and DLC courses through this 
module. 

 

Figure 133: Grant Letter Report 

 

➢ All fields are clickable. The Institute may click on Sequence No., Name, Course, or 
the Click Here link to proceed further. 

 

Figure 134: Grant Letter Report 

 

➢ Enter the Application reason, Upload the supporting document, and then 
click on the Submit button. 
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Figure 135: Grant Letter Application 

 

➢ After submission, the message Application Submitted Successfully will be dis- 
played. 

 

 

➢ After clicking OK, scroll down to view the Institute Details, followed by the Payment 
Details. Then, click on the Proceed to Payment button. 

 

Figure 136: Payment Details 

 

➢ After clicking OK. The Institute will be redirected to the Payment Gateway. Please 
make the payment only after reviewing the details. 
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Figure 137: Payment screen 
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